
 Pursuant to Governor Newsom's Executive Order N-29-20, members of the Board of 
Directors and staff will participate in this meeting via a teleconference. Members of the 
public can comment when prompted by unmuting their microphone, and allowing access 
to their webcam is optional.  

  
 

CAYUCOS SANITARY DISTRICT 
200 Ash Avenue 

PO Box 333 
Cayucos, California 93430-0333 

805-995-3290
 

BOARD OF DIRECTORS 

 REGULAR MEETING AGENDA 

THURSDAY, AUGUST 20, 2020 AT 5:00PM   

200 ASH AVENUE, CAYUCOS, CALIFORNIA 93430 

Please join our meeting from your computer, tablet or smartphone. 

https://www.gotomeet.me/CayucosSanitaryDistrict/csd-bod-regular-meeting-8 

You can also dial in using your phone. 

United States: +1 (669) 224-3412 

Access Code: 890-715-085 

New to GoToMeeting? Get the app now and be ready when your first meeting starts: 

https://global.gotomeeting.com/install/890715085 

Copies of the staff reports or other documentation relating to each item of business referred to on the agenda are 

on file in the District Office and available on the CSD website at www.cayucossd.org. To comply with the 

Governor's Executive Order, CA Department of Public Health social distancing guidance and shelter-at-home 

order, related to slowing the spread of coronavirus (COVID-19), the CSD Administrative Office is closed to the 

public, until further notice. Please call 805-995-3290 if you need any assistance. If requested, the agenda and 

supporting documents shall be made available in alternative formats to persons with a disability.  

1. ESTABLISH QUORUM AND CALL TO ORDER

2. PUBLIC COMMENTS:

This is the time the public may address the Board on items other than those scheduled on the agenda.  By

conditions of the Brown Act the Board may not discuss issues not posted on the agenda, but may set items

for future agendas.  Those persons wishing to speak on any item scheduled on the agenda will be given an

opportunity to do so at the time that agenda item is being considered.  When recognized by the Board

President, please stand up and state your name and address for the record (though not required).  While

the Board encourages public comment, in the interest of time and to facilitate orderly conduct of the

meeting, the Board reserves the right to limit individual comments to three minutes.

3. CONSENT CALENDAR - Recommend to Approve

Consent Calendar items are considered routine and therefore do not require separate discussion.

However, any item may be removed from the Consent Calendar by a member of the Board of Directors

for separate consideration. Individual items on the Consent Calendar are approved by the same vote that

approves the Consent Calendar, unless an item is pulled for separate consideration.

A. Regular Meeting Minutes

1. Approval of minutes for the July 16, 2020 Board of Directors Regular Meeting

B. Financial Reports: July 2020

1. Check Register – Rabobank (General Checking Account)

a. Check Register – Wells Fargo (CIP/CSWP Checking Account)

GOVERNING BOARD 
R. Enns, President
D. Chivens, Vice-President
S. Lyon, Director
R. Frank, Director
H. Miller, Director

https://www.gotomeet.me/CayucosSanitaryDistrict/csd-bod-regular-meeting-8
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b. Check Register – Wells Fargo (CSWP Construction Account)

2. Cash, Savings, and Investment Report

3. Budget vs. Actual Status Report FY 2020-2021
4. Capital Improvement Projects Report

4. STAFF COMMUNICATIONS AND INFORMATION ITEMS: (NO ACTION REQUIRED)

A. District Manager’s Report (Koon) – July 2020

B. Monthly Customer Satisfaction Survey Submissions – None

E. Will-Serves – New

None 

Will-Serves – Renewed 

Allen, APN 064-211-041, 2733 Richard Ave. – SFR New   

Garabedian, APN 064-204-064, 2739 Santa Barbara Ave. – SFR New 

Riesner, APN 064-254-024, 000 Studio Dr. – SFR New 

Corral MH LLC, APN 064-042-032, 23 Bakersfield Ave. – SFR New 

Will-Serves – Finaled 

None 

Will-Serves – Continue to Serve (No Will-Serve Required) 

None 

5. DISCUCSSION AND CONSIDERATION TO ADOPT RESOLUTION 2020-6 ADOPTING THE 
2020 MULTI-JURISDICTIONAL HAZARD MITIGATION PLAN

6. DISCUSSION AND CONSIDERATION TO APPROVE QUITCLAIM DEEDS ELIMINATING 
EASEMENT RIGHTS OWNED BY CHEVRON LAND AND DEVELOPMENT COMPANY 
APPURTENANT TO LOTS 8 & 10

7. DISCUSSION AND CONSIDERATION TO APPROVE THE CAYUCOS SUSTAINABLE 
WATER PROJECT CHANGE ORDER #3 FOR $77,436.37 AND CHANGE ORDER #4 FOR

$16,290.87

8. REVIEW AND DISCUSSION OF THE DISTRICT OFFERED HMO HEALTH PLAN 
CHANGES FOR 2020 AND CONSIDERATION TO APPROVE THE HMO HEALTH PLAN 
RATE INCREASE

9. DISCUSSION AND CONSIDERATION TO REVISE DISTRICT STAFFING REQUIREMENTS 
TO INCORPORATE THE CAYUCOS SUSTAINABLE WATER PROJECT

A. ORGANIZATIONAL CHART

B. JOB DESCRIPTIONS

C. SALARY SCHEDULE

10. CAYUCOS SUSTAINABLE WATER PROJECT STATUS UPDATE

11. BOARD MEMBER COMMENTS (This item is the opportunity for Board Members to make

brief announcements and/or briefly report on their own activities related to District business.)

12. FUTURE SCHEDULED MEETINGS

▪ September 17, 2020 – Regular Board Meeting

▪ October 15, 2020 – Regular Board Meeting

▪ November 19, 2020 – Regular Board Meeting
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13. ADJOURNMENT 

 

  

 

 

 

 

 

 

   

****************************** 

 
This agenda was prepared and posted pursuant to Government Code Section 54954.2. The agenda can be accessed and downloaded from 

the District’s website at www.cayucossd.org/ 

 

***************************** 
All staff reports or other written documentation relating to each item of business referred to on the agenda are on file in the District’s office 

and are available for public inspection and reproduction at cost. If requested, the agenda shall be made available in appropriate alternative 

formats to persons with a disability, as required by the Americans with Disability Act. To make a request for disability-related modification 

or accommodation, contact the District at 805-995-3290 as soon as possible and at least 48 hours prior to the meeting date. 

http://www.cayucossd.org/
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CAYUCOS SANITARY DISTRICT 
200 Ash Avenue 

PO Box 333, Cayucos, CA 93430-0333 
805-995-3290 

 
 

REGULAR MEETING  
MINUTES 

Thursday, July 16, 2020 
5:00 p.m. 

 
 

1. ESTABLISH QUORUM AND CALL TO ORDER 
 
President Enns called the meeting to order at 5:00p.m. 
 
Board members present via GoToMeeting: President Robert Enns, Vice-President Dan Chivens, 
Director Robert Frank, and Director Shirley Lyon 
 
Board members absent: Director Hannah Miller  
 
Staff present via GoToMeeting: District Manager Rick Koon, and Billing Clerk Amy Nelson 

 
Guests present via GoToMeeting: Dylan Wade of Water Systems Consultants (WSC)  
 

2. PUBLIC COMMENTS 
 

Enns opened the meeting to Public Comment.  
Hearing no comment, President Enns closed Public Comment. 
 

3.   CONSENT CALENDAR - Recommend to Approve. 
Consent Calendar items are considered routine and therefore do not require separate discussion. 
However, any item may be removed from the Consent Calendar by a member of the Board of Directors 
for separate consideration. Individual items on the Consent Calendar are approved by the same vote 
that approves the Consent Calendar, unless an item is pulled for separate consideration. 

A.  Regular Meeting Minutes 
                  1. Approval of Minutes for the June 18, 2020 Board of Directors Regular Meeting 

B.  Financial Reports: June 2020 
         1. Check Register – Rabobank (General Checking Account) 
     a. Check Register – Wells Fargo (CIP/CSWP Checking Account) 
               b. Check Register – Wells Fargo (CSWP Construction Account) 
        2. Cash, Savings, and Investment Report  
         3. Budget vs. Actual Status Report FY 2019-2020  
                  4. Capital Improvement Projects Report 
 
President Enns opened the meeting to Public Comment.  
Hearing no comment, President Enns closed Public Comment. 
 

GOVERNING BOARD                                      
R. B. Enns, President 
D. Chivens, Vice-President 
S. Lyon, Director  

H. Miller, Director 
R. Frank, Director 

 

AGENDA ITEM: 3.A.1       

 
DATE:  August 20, 2020  
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MOTION: 1st by Frank, to approve items on the consent calendar as prepared. Motion was seconded 
by Lyon.  
ROLLCALL VOTE: Frank-yes, Lyon-yes, Chivens-yes, Enns-yes 
VOTE 4-0 Motion passed 
 

 4.   STAFF COMMUNICATIONS AND INFORMATION ITEMS: (NO ACTION REQUIRED)  
A.  District Manager’s Report – June 2020 
B.  Monthly Customer Satisfaction Survey Submissions – None  
C.  Will Serves – New  

  Allen, APN 064-182-059, 1975 Cass Ave. – SFR Remodel 
  Baldonado, APN 064-153-041, 80 9th St. – SFR Addition 
  DeNatale, APN 064-262-006, 2885 Orville Ave. – SFR Addition 
  Lindell, APN 064-121-031, 236 Pacific Ave. – SFR Addition  
                 Will Serves – Renewed  
  Hofer, APN 064-157-026, 960 Park Ave. – SFR Remodel   
            Will Serves – Finaled 
   None  
                 Will Serves – Continue to Serve (No Will Serve Required) 
  None 
 
Manager Koon gave a verbal report for the month of June’s Admin and Operations departments’ 
activities. Admin staff is continuing cross-training of their respective duties. New staff member Justin 
Owens is learning quickly. The District continues to observe health recommendations associated with 
COVID-19 as it relates to District staff and the office opening. District staff completed the transition 
from Rabobank to Mechanics Bank for the billing and desktop deposit system.  
 
President Enns opened the meeting to Public Comment.  
Hearing no comments, President Enns closed Public Comment. 
 
Items 4 A through C were received and accepted. 
 

5. DISCUSSION AND CONSIDERATION TO APPROVE THE AGREEMENT FOR PURCHASE 
AND SALE AND JOINT ESCROW INSTRUCTIONS FOR LOTS 6NW (APN 073-075-016) AND 
6SW (APN 065-022-011) 

 
Manager Koon discussed the Purchase and Sale Agreement for the two lots being sold to the City of 
Morro Bay for the price of $338,050.00.   
 
Director Chivens questioned if the City of Morro Bay has any issue with the indemnifications? Koon 
answered that the indemnifications are the same as what the District received from Chevron, and the 
City of Morro Bay is currently reviewing the agreement.  
 
President Enns opened the meeting to Public Comment.  
Hearing no comments, President Enns closed Public Comment. 
 
MOTION: 1st by Chivens, to approve the Purchase and Sale Agreement for lots 6N and 6SW for the 
price of $338,050.00, subject to the final approval of the District legal counsel. Motion was seconded 
by Frank.  
ROLLCALL VOTE: Chivens-yes, Frank-yes, Lyon-yes, Enns-yes 
VOTE 4-0 Motion passed 
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6. DISCUSSION AND CONSIDERATION TO AWARD THE LIFT STATION 5 CONSTRUCTION 
CONTRACT AND TO APPROVE THE CONSTRUCTION CONTRACT (STIPULATED PRICE) 
 

Manager Koon and Dylan Wade of WSC recapped the bidding process and summarized the bids that 
were received. President Enns noticed that there was a $1 million difference between the high bid and 
the low bid, wondered why, and questioned if there might be something wrong with the low bid. Wade 
commented that the high bidder came in high across the board in all categories, including a significantly 
higher profit. Koon added that the high bidder would be traveling a longer distance than others and is 
unfamiliar with the area. Wade assured the Board that he reviewed the low bid carefully and found 
nothing of concern.  
 
President Enns opened the meeting to Public Comment.  
Hearing no comments, President Enns closed Public Comment. 
 
MOTION: 1st by Lyon, to award the Lift Station 5 construction contract to Raminha Construction and 
to approve the construction contract for $1,283,000. Motion was seconded by Chivens.  
ROLLCALL VOTE: Lyon-yes, Chivens-yes, Frank-yes, Enns-yes 
VOTE 4-0 Motion passed 
 
 

7. DISCUSSION AND CONSIDERATION TO APPROVE AMENDMENT #1 TO THE TORO 
CREEK BRIDGE FORCE MAIN CROSSING PROJECT TO WATER SYSTEMS 
CONSULTING FOR THE DESIGN AND CONSTRUCTION ADMINISTRATION FOR THE 
CALTRANS TORO CREEK BRIDGE PROJECT PER THE REIMBURSEMENT 
AGREEMENT WITH CALTRANS  
 

Manager Koon explained the three parts of the contract in detail, noting that Phase 1 and 2  of the 
project are completely reimbursable.  
 
Director Lyon asked for clarification on the numerical figures in WSC’s attached report, and Koon 
elaborated.  
 
President Enns opened the meeting to Public Comment.  
 
John Curti asked if there will be any delay to the project due to a funding issue?  
 
Koon answered that Caltrans had the District do its tie-in first ($40,000), but it needed to be done 
anyway. The order of operations was simply changed.  
 
Hearing no further comment, President Enns closed Public Comment. 
 
MOTION: 1st by Chivens, to approve Amendment #1 to the Toro Creek Bridge Force Main Crossing 
Project to Water Systems Consulting for the design and construction administration for the Caltrans 
Toro Creek Bridge Project per the reimbursement agreement with Caltrans for the not-to-exceed 
amount of $271,426.58. Motion was seconded by Frank.  
ROLLCALL VOTE: Chivens-yes, Frank-yes, Lyon-yes, Enns-yes 
VOTE 4-0 Motion passed. 
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8. DISCUSSION AND CONSIDERATION TO ADOPT A RESOLUTION WAIVING COMPETITIVE 
BIDDING, MAKING FINDINGS IN SUPPORT THEREOF AND AUTHORIZING A SOLE 
SOURCE CONTRACT FOR THE PROCUREMENT OF CONTROL SYSTEMS INTEGRATION 
AND EQUIPMENT FOR LIFT STATION 5  

 
Manager Koon summarized the necessity for waiving public works bidding requirements and sole 
sourcing the Lift Station 5 project, as it is in the District’s best interest to have the integration and 
programming of the control systems at Lift Station 5 and the Water Resource Recovery Facility 
provided by a single contractor. Dylan Wade of WSC added that it will save 6-12 weeks and reduce 
risk to the District. 
 
President Enns opened the meeting to Public Comment.  
 
John Curti emphasized that by sole sourcing, the District is saving time, reducing risk, and saving 
money.  
 
Hearing further no comments, President Enns closed Public Comment. 
 
MOTION: 1st by Frank, to adopt Resolution 2020-5, waiving competitive bidding, making findings in 
support thereof and authorizing a sole source contract for the procurement of control systems 
integration and equipment for Lift Station 5. Motion was seconded by Lyon.  
ROLLCALL VOTE: Frank-yes, Lyon-yes, Chivens-yes, Enns-yes 
VOTE 4-0 Motion passed. 

 
 

9. CAYUCOS SUSTAINABLE WATER PROJECT STATUS UPDATE 
 
Manager Koon and Dylan Wade of WSC updated the Board on the recent happenings with the CSWP. 
The metal framing is almost done, and the membranes are underway. Some change orders are 
anticipated to come in next month but are estimated at less than 1% of the total contract price.  Koon 
is working on the USDA loan and hopes to get a very low interest rate of 1.5 or 1.8% (down from 
2.65%); it should be finalized by December. The encroachment permit from Caltrans for the outfall 
project is the last permit left. Koon met with Charter and AT&T and feels that Charter is a better fit and 
offers a better deal.  
 
President Enns opened the meeting to Public Comment.  
 
John Curti asked if the full amount of tax credits are available, referencing the Special Meeting in 
December 2019 for the Power Purchase Agreement with REC Solar.  
 
Hearing further no comments, President Enns closed Public Comment. 
 
Manager Koon answered that the contract signed in December 2019 met all requirements for full tax 
credits.  
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X

10. BOARD MEMBER COMMENTS (This item is the opportunity for Board Members to make brief 
announcements and/or briefly report on their own activities related to District business.) 

 

 Vice President Chivens complimented Manager Koon and Dylan Wade on their progress with agenda 
items 6-8 and recognized the amount of work that was needed.  
 

11.   FUTURE SCHEDULED MEETINGS. 
▪ August 20, 2020 – Regular Board Meeting 
▪ September 17, 2020 – Regular Board Meeting 
▪ October 15, 2020 – Regular Board Meeting  

 
12.   ADJOURNMENT 

 
The meeting adjourned at 6:07p.m.  
 
 
 
 
Minutes Respectfully Submitted By:  
 
 
 
 
 Amy Nelson 
 Billing Clerk  



Date Num Name Amount

07/01/2020 21632 POSTMASTER -568.29

07/01/2020 21652 MINER'S ACE HARDWARE -732.53

07/01/2020 21653 MISSION UNIFORM SERVICE -35.40

07/01/2020 21654 QUICK TECH COMPUTERS -525.00

07/01/2020 21655 SDRMA - FY20/21 Workers' Comp & Commerical Ins. -48,746.25

07/01/2020 21656 KITZMAN WATER -37.70

07/01/2020 21660 CAYUCOS SANITARY DISTRICT WELLS FARGO ACT -1,962.30

07/03/2020 60109420182 ALLIED ADMINISTRATORS FOR DELTA DENTAL -801.81

07/05/2020 HLTH070520 CALPERS (HEALTH) -11,003.13

07/07/2020 21661 ALPHA FIRE & SECURITY ALARM CORP -105.00

07/07/2020 21662 CARMEL & NACCASHA LLP -27,132.25

07/07/2020 21663 CAYUCOS SANITARY DISTRICT -282.00

07/07/2020 21664 CHARTER INTERNET -114.98

07/07/2020 21665 MORRO ROCK MUTUAL WATER CO. UTILITY 782 -75.51

07/07/2020 21666 QUICK TECH COMPUTERS -145.50

07/07/2020 21667 SCOTT O'BRIEN FIRE & SAFETY CO. -257.28

07/07/2020 21668 STREAMLINE -200.00

07/07/2020 21669 USA BLUE BOOK -73.40

07/07/2020 21670 WELLS FARGO VENDOR FIN SERV -213.43

07/07/2020 21671 XYLEM WATER SOLUTIONS U.S.A., INC. -911.15

07/07/2020 21672 CRAWFORD, DANIELLE C -473.30

07/09/2020 QuickBooks Payroll Service -11,789.90

07/09/2020 21673 PATHIAN ADMINISTRATORS -200.01

07/09/2020 21674 PG&E LS#1 -411.03

07/09/2020 21675 PG&E LS#2 -882.41

07/09/2020 21676 PG&E LS#3 -155.12

07/09/2020 21677 PG&E LS#4 -479.26

07/09/2020 21678 PG&E LS#5 -1,589.25

07/09/2020 21679 PG&E OFFICE -165.58

07/09/2020 21680 THE TRIBUNE -118.58

07/09/2020 PERS070120 CALPERS (RETIREMENT) -45,438.00

07/09/2020 21682 MOSS, LEVY & HARTZHEIM LLP -2,000.00

07/10/2020 21659 LYON, SHIRLEY A -182.70

07/10/2020 DD071020206 MILLER, HANNAH P 0.00

07/10/2020 DD071020201 COLLINS, JONATHAN W 0.00

07/10/2020 DD071020203 GOOD, GAYLE 0.00

07/10/2020 DD071020205 LAKEY, NICK E 0.00

07/10/2020 DD071020207 NELSON, AMY M 0.00

07/10/2020 DD071020208 OWENS, JUSTIN D 0.00

07/10/2020 DD071020204 KOON, RICHARD L 0.00

07/10/2020 21657 CHIVENS, DAN P -91.35

07/10/2020 21658 ENNS, ROBERT -91.35

07/10/2020 DD071020202 FRANK, ROBERT W 0.00

07/10/2020 FED07102020 US TREASURY -4,892.82

07/10/2020 EDD07102020 EDD -1,024.76

Cayucos Sanitary District
General Checking Account

(Payments Only)
July 2020

AGENDA ITEM: 3.B.1__

DATE: August 20, 2020_  

 



Date Num Name Amount

07/10/2020 PERS071020 CALPERS (RETIREMENT) -2,729.00

07/10/2020 DEF07102020 CALPERS (RETIREMENT) -925.00

07/13/2020 21684 CALNET3 -290.08

07/13/2020 21685 FAMILY & INDUSTRIAL MEDICAL CENTER -95.00

07/13/2020 21683 FIRSTNET (AT&T) -166.60

07/13/2020 MECHANIC'S BANK -291.83

07/21/2020 21686 ADVANTAGE ANSWERING PLUS -81.14

07/21/2020 21687 AT&T MOBILITY -163.46

07/21/2020 21688 LAFCO -8,706.46

07/22/2020 21689 CAYUCOS LIONESS CLUB -200.00

07/22/2020 21690 COASTAL COPY, INC -77.73

07/22/2020 21691 EXECUTIVE JANITORIAL -180.00

07/22/2020 21692 MISSION UNIFORM SERVICE -309.98

07/22/2020 21693 ROB DERRICK (CPR Certification) -450.00

07/23/2020 QuickBooks Payroll Service -11,510.60

07/24/2020 DD07242001 COLLINS, JONATHAN W 0.00

07/24/2020 DD07242002 GOOD, GAYLE 0.00

07/24/2020 DD07242004 LAKEY, NICK E 0.00

07/24/2020 DD07242005 NELSON, AMY M 0.00

07/24/2020 DD07242006 OWENS, JUSTIN D 0.00

07/24/2020 DD07242003 KOON, RICHARD L 0.00

07/24/2020 EDD07242020 EDD -1,013.80

07/24/2020 FED07242020 US TREASURY -4,784.16

07/24/2020 DEF07242020 CALPERS (RETIREMENT) -925.00

07/24/2020 PERS072420 CALPERS (RETIREMENT) -2,729.00

07/24/2020 21694 SOCAL GAS -21.59

07/24/2020 21695 UNDERGROUND SERVICE ALERT -509.96

07/24/2020 21696 PETTY CASH -53.72

07/28/2020 21697 CAYUCOS SANITARY DISTRICT WELLS FARGO ACT -200,000.00

07/28/2020 21698 BUSINESS CARD 4841 -240.06

07/30/2020 35199560710 COLONIAL LIFE INSURANCE PREMIUMS -172.20

07/31/2020 21699 EXXONMOBIL -269.40

07/31/2020 21700 STAPLES ADVANTAGE (Gov. Acct) -131.18

Total Operating Expenses -400,935.28
Less Transfer to CIP 200,000.00

Grand Total -$200,935.28

 



Date Num Name Amount

07/07/2020 11422 ARRIS STUDIO ARCHITECTS -300.00

07/07/2020 11423 PRO3 AUTOMATION, INC. -27,853.86

07/07/2020 11424 CARMEL & NACCASHA LLP -1,713.60

07/24/2020 11425 ASHLEY & VANCE -1,957.50

07/24/2020 11426 DOWNEY BRAND -83.00

07/31/2020 11427 PRO3 AUTOMATION, INC. -20,097.42

Total CIP Expenses -52,005.38

Cayucos Sanitary District
CIP/CSWP Account
(Payments Only)

July 2020

AGENDA ITEM: 3.B.1a_

DATE: August 20, 2020_  

 



Date Num Name Amount

07/01/2020 5175 RANCH WIFI -135.00

07/07/2020 5176 VOID 0.00

07/07/2020 5177 COASTAL COPY, INC -34.80

07/07/2020 5178 DEPARTMENT OF PUBLIC WORKS - SLO COUNTY -133.43

07/13/2020 5179 CALNET3 -42.18

07/13/2020 5180 PG&E TORO -264.59

07/21/2020 5181 HARVEY'S HONEY HUTS -420.36

07/21/2020 5182 WELLS FARGO VENDOR FIN SERV -249.98

07/24/2020 5183 DEPARTMENT OF PUBLIC WORKS - SLO COUNTY -273.93

07/28/2020 5184 CUSHMAN CONTRACTING CORPORATION -2,053,738.00

07/28/2020 5185 FIRMA CONSULTANTS, INC -3,863.27

07/28/2020 5186 GEOSOLUTIONS, INC -2,374.00

07/28/2020 5187 WATER SYSTEMS CONSULTING, INC. -95,932.38

07/30/2020 5188 MOBILE MODULAR MANAGEMENT CORPORATION -900.59

Total CSWP Construction Expenses -2,158,362.51

Cayucos Sanitary District
CSWP Construction Account

(Payments Only)
July 2020

AGENDA ITEM: 3.B.1b_

DATE: August 20, 2020_  

 



Cayucos Sanitary District
Cash, Savings and Investment Report 

July 2020

Bank Accounts Current Balance

Rabobank Checking $186,921

Wells Fargo CIP $1,363,772

Wells Fargo CFF $185,581

Petty Cash $175

LAIF $8,417

Total $1,744,866

CSWP Project/Asset Accounts
Western Alliance Const. Interest Reserve $278,184

Western Alliance Series A Account $2,625,409

Western Alliance Series A-1 Account $2,163,748

Western Alliance Series B Account $0

WF CSWP Constr.  Oper. Acct. $125,874

WF CSWP Constr. Impound Acct. $701,495

Total $5,894,710

Investments  

Wells Fargo CalTrust $1,682,595

Cetera Cash/MM $732,356

Cetera Treasury/Securities $80,305 (Fixed Income)

Total $2,495,256

Grand Total $10,134,832

MCD Rabobank Deposit CD $25,000 Franchise Deposit on Hold

AGENDA ITEM: 3.B.2__

DATE: August 20, 2020_  

 



Current Month
YTD Actual 

Rev/Exp
YTD Budget

Approved 

Budget 20/21
% of Budget

Ordinary Income/Expense

Income

4000 · SEWER INCOME 258,800        258,800       244,679           2,936,150     9%

4100 · WILL SERVE INCOME 400               400             2,858              34,300          1%

4200 · RENTAL INCOME -                   -                  2,683              32,200          0%

4300 · SOLID WASTE INCOME 12,098          12,098         7,467              89,600          14%

4400 · SLOCO TAX ASSESSMENTS 29,589          29,589         80,975             971,700        3%

4500 · SAVINGS INTEREST INCOME 33                33               17                   200              17%

4600 · INVESTMENT INTEREST 3,248            3,248           2,300              27,600          12%

4700 · OTHER INCOME -                   -                  383                 4,600           0%

Total Income 304,168        304,168       341,363           4,096,350     7%

Expense

5000 · PAYROLL EXPENSES

5100 · ADMINISTRATIVE PAYROLL 24,229          24,229         28,175             338,100        7%

5200 · COLLECTIONS PAYROLL 12,981          12,981         9,683              116,200        11%

5300 · TREAT PAYROLL 209,000        0%

5400 · DIRECTOR PAYROLL 700               700             667                 8,000           9%

5500 · VESTED PAYROLL BENEFITS 417               417             417                 5,000           8%

5600 · ADMIN PAYROLL TAXES & BENEFITS 33,256          33,256         10,079             120,950        27%

5700 · COLL PAYROLL TAXES & BENEFITS 28,997          28,997         7,138              85,650          34%

5800 · TREAT PAYROLL TAXES & BENEFITS 68,450          0%

5900 · DIRECTOR PAYROLL TAXES & BENEFITS 54                54               42                   500              11%

Total 5000 · PAYROLL EXPENSES 100,635        100,635       56,200             951,850        11%

6000 · OPERATING EXPENSES

6050 · SPECIAL PROJECTS -                   -                  1,083              13,000          0%

6100 · ADMIN OPERATING EXPENSES 61,767          61,767         148,592           1,783,100     3%

6500 · COLLECTIONS OPERATING EXPENSES 7,093            7,093           18,267             219,200        3%

7000 · TREATMENT OPERATING EXPENSES -                   -                  67,083             805,000        0%

Total 6000 · OPERATING EXPENSES 68,861          68,860         235,025           2,820,300     2%

Total Expense 169,495        169,495       291,225           3,772,150     4%

Net Ordinary Income 134,673        134,673       50,138             324,200        42%

Net Income 134,673       134,673      50,138            324,200      42%

Cayucos Sanitary District
FY 20/21 Financial Report

July 2020

AGENDA ITEM: 3.B.3__

DATE: August 20, 2020_  

Month 1 of 12, Target 8% of Budget  



Current 

Month

YTD Actual 

Rev/Exp

Approved Budget 

20/21

Percent 

Used 

YTD

CAPITAL IMPROVEMENTS

1601 · Sewer Main Replacements 0.00 0.00 85,000.00 0%

1601.02 - Chaney to LS #5 0.00 0.00 70,000.00 0%

1609 - Lift Stations 1 & 4 Repairs

1609.2 - LS #4 Replacement Pump 0.00 0.00 22,000.00 0%

1612 - ALL LIFT STATIONS

1612.1 · Lift Station SCADA System 47,951.28 47,951.28 65,000.00 74%

1614 - Lift Station #5

1614.1 - Inflow & Infiltration Study 0.00 0.00 28,000.00 0%

1615 - Outfall Tie-In 0.00 0.00 45,000.00 0%

1616 - RWQCB Recycled Water Program 0.00 0.00 50,000.00 0%

Total 1600 CAPITAL IMPROVEMENTS 47,951.28 $47,951.28 $365,000.00 13%

Cayucos Sanitary District
Capital Improvement Projects Report

FY 20/21
July 2020

AGENDA ITEM: 3.B.4__

DATE: August 20, 2020_  
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       CAYUCOS SANITARY DISTRICT 
 

 

 

 

TO:   BOARD OF DIRECTORS 

 

FROM:  RICK KOON 

   DISTRICT MANAGER 

 

SUBJECT:  MONTHLY MANAGER’S REPORT: AUGUST 2020 

 

DATE:  AUGUST 12, 2020  

 

 

 

ADMINISTRATIVE: 

 

▪ Administrative staff continues to cross training each other on various job duties. 

 

▪ The District continues observe the protocols for the office due to COVID-19. When a customer 

asks to speak with staff, staff will put on masks and sanitize after the customer leaves. 

Operations staff put on masks when dealing with the public and sanitize their own trucks. 
 

▪ The monthly EDU billing increased on July 1st and to better serve our customers, staff 

highlighted “Reminder: Rate Increase” on the bills that went out. Staff also called every single 

customer that sent in a payment at the old rate in July, to help make them aware and to make an 

effort to prevent late fees from being assessed.  
 

▪ The auditors will be here August 20th and 21st to complete their final review for the fiscal year 

19/20. 

 

 

CAPITAL PROJECTS:   

 

▪ Working with USDA and CSWP contracts 

▪ LAFCO application process for District Boundary  

▪ Lift Station 5 Project Rebid Contract Finalization 

▪ Toro Creek Pipeline Project Notice to Proceed 

▪ Caltrans Bridge Replacement Project 

▪ RWQCB permit issuance 

▪ District SCADA Project 

 

AGENDA ITEM:   _4.A  _       
 

DATE:     August 20, 2020_        
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OPERATIONS AND MAINTENANCE   
July 2020  

 

CIP:  

• Assist Pro3Automation with SCADA setup at Lift Stations 

• LS 5 planning 

 

Daily operations of note: 

• H2S leaving lift station #5 Average 1 ppm Max 20 ppm 

• Lift Station #5 - average temperature 72.5° f 

• Lift Station #1 - average pH 8.9 

• Target Solutions Training for SDRMA 

• Respond to 46 Underground Service Alerts 

• Performed regular maintenance at all stations:  

Scrape, pump down, bleach wells, test generators, high water floats and dialers 

• Trim bushes at LS 2 

• Jet 3313’ 

• CCTV 600’  

• Clean check valves at lift stations 

• Paint District Manager office 

• Trim bushes at LS 2 

• First Aid and CPR training 

• Respond to information request from CA Water Boards regarding Jan 2, 2020 SSO 

• Repair irrigation system at LS 1 

 

Call outs: 



       
 
 
 
 

          
CAYUCOS SANITARY DISTRICT 

 
 

 

TO:   BOARD OF DIRECTORS 

 

FROM:  RICK KOON 

   DISTRICT MANAGER 

 

DATE: AUGUST 12, 2020 

  

SUBJECT: DISCUSSION AND CONSIDERATION TO ADOPT RESOLUTION       

2020-6 ADOPTING THE 2020 MULTI-JURISDICTIONAL HAZARD 

MITIGATION PLAN 

 

 

 

 

DISCUSSION: 

 

Beginning in January 2019, the County started to update its Multi-Jurisdictional Hazard 

Mitigation Plan (“HMP”) and opened up participation to all jurisdictions, cities, community 

service districts, and special districts within the County. The HMP update is required as a 

condition of future funding for mitigation projects under multiple Federal Emergency 

Management Agency (“FEMA”) pre- and post-disaster mitigation grant programs.  

District staff felt that participation in the HMP will benefit the District in many ways 

especially in dealing with FEMA. Throughout the update process, staff worked with County 

Planning staff and the County Office of Emergency Services (“OES”) in developing the 

information required for the HMP.  County OES was instrumental in getting the District FEMA 

reimbursement for the storm damage caused by the 2016/2017 winter storms. 

The California OES and FEMA have reviewed and approved the County’s HMP 

contingent upon the official adoption of the HMP by each participant’s governing body. The 

District’s adoption of the HMP is by Resolution 2020-6. 

 

 

 

 

RECOMMENDATION: 

 

 Staff recommends the Board adopt Resolution 2020-6 adopting the 2020 Multi-

Jurisdictional Hazard Mitigation Plan. 

AGENDA ITEM: __5__ 

 

DATE: August 20, 2020_   
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SECTION 2 EXECUTIVE SUMMARY 

2.1 Plan Description 
The mounting cost of disaster recovery in the nation and State of California over the past decades has 
prompted a renewed interest in proactively determining effective ways to minimize hazard vulnerability, 
Hazard mitigation planning plays an important role in building resilience through identifying 
vulnerabilities and potential solutions in mitigation actions. The County of San Luis Obispo,  its 
municipalities and its special districts have to develop this local hazard mitigation plan, which underwent a 
comprehensive update in 2019. The goal of this plan is to arrive at practical, meaningful, attainable and 
cost-effective mitigation solutions to reduce vulnerability to the identified hazards and ultimately reduce 
both human and financial losses from hazard events. 

The following jurisdictions participated in the development of this plan:  

Lead Jurisdiction:  

• County of San Luis Obispo 

Municipalities: 

• City of Arroyo Grande 
• City of Atascadero 
• City of Grover Beach 
• City of Morro Bay  
• City of Paso Robles 
• City of Pismo Beach 
• City of San Luis Obispo 

Community Services Districts:  

• Avila Beach CSD 
• Ground Squirrel Hollow CSD 
• Heritage Ranch CSD 
• Los Osos CSD 
• Nipomo CSD 
• Oceano CSD 
• San Miguel CSD 
• San Simeon CSD 
• Templeton CSD 

Special Districts: 

• San Luis Obispo County Flood Control and Water Conservation District 
• Cayucos Sanitary District 
• Port San Luis Harbor District 
• South San Luis Obispo County Sanitation District  

Development of this mitigation plan included assessing mitigation capabilities, securing political support, 
and soliciting input and approval from each of the involved communities. 

Anelson
Stamp
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Risk assessments were performed that identified and evaluated priority natural and human-caused 
hazards that could impact the County and its jurisdictions. Historical hazard events are described. The 
future probability of these identified hazards and their impact on communities within the County is 
described.  

Vulnerability assessments summarize the identified hazards’ impact to critical structures, infrastructure, 
and future development. Estimates of potential dollar losses to vulnerable structures are presented. 

The risk and vulnerability assessments were used to determine mitigation goals and objectives to 
minimize long-term vulnerabilities to the identified hazards. These goals and objectives were the 
foundation behind the development of a comprehensive range of specific attainable mitigation actions. 

This plan was originally developed in 2005, updated in 2011 and 2013, and underwent a comprehensive 
update in 2019. A significant change to the plan in 2019 was the inclusion of the municipalities and 
special districts, broadening it from a County-specific plan to a multi-jurisdictional document prepared in 
coordination with the participating entities and input from the public. This plan entails adopting, 
implementing, assigning responsibility, monitoring, and reviewing this hazard mitigation plan over time, 
to ensure the goals and objectives are being achieved and the plan remains a relevant document.  

2.2 Plan Purpose and Authority 
The Disaster Mitigation Act (DMA) of 2000, also commonly known as “The 2000 Stafford Act 
Amendments” (the Act), constitutes an effort by the Federal government to reduce the rising cost of 
disasters. The Act stresses the importance of mitigation planning and disaster preparedness prior to an 
event.  

Section 322 of the DMA requires local governments to develop and submit mitigation plans in order to 
qualify for the Federal Emergency Management Agency’s (FEMA) Hazard Mitigation Assistance (HMA) 
grant program funds. For disasters declared after November 1, 2004, San Luis Obispo County must have a 
Local Hazard Mitigation Plan (LHMP) approved pursuant to §201.6 in order to receive HMA funding. The 
LHMP is written to meet the statutory requirements of DMA 2000 (P.L. 106-390), enacted October 30, 
2000 and 44 CFR Part 201 – Mitigation Planning, Interim Final Rule, published February 26, 2002.  The 
HMA grants include the Hazard Mitigation Grant Program (HMGP), Pre-Disaster Mitigation (PDM) 
program, and the Flood Mitigation Assistance (FMA) program.  Additional FEMA mitigation funds include 
the HMGP Post Fire funding associated with Fire Management Assistance Grant (FMAG) declarations, the 
Building Resilient Infrastructure and Communities (BRIC) funding associated with the 2018 Disaster 
Recovery Reform Act (DRRA), and the Rehabilitation of High Hazard Potential Dams (HHPD) Grant 
Program. 

To facilitate implementation of the DMA 2000, the Federal Emergency Management Agency (FEMA) 
created an Interim Final Rule (the Rule), published in the Federal Register in February of 2002 at section 
201 of 44 CFR. The Rule spells out the mitigation planning criteria for States and local communities. 
Specific requirements for local mitigation planning efforts are outlined in section §201.6 of the Rule. In 
March 2013 FEMA released The Local Mitigation Planning Handbook (Handbook) as the official guide for 
local governments to develop, update and implement local mitigation plans. The Handbook complements 
and references the October 2011, FEMA Local Mitigation Plan Review Guide (Guide) in order to help 
“Federal and State officials assess Local Mitigation Plans in a fair and consistent manner.” Local 
jurisdictions must demonstrate that proposed mitigation actions are based upon a sound planning 
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process that accounts for the inherent risk and capabilities of the individual communities as stated in 
section §201.5 of the Rule. Throughout the 2019 update of this LHMP the Handbook and Guide was 
consulted for the purpose of ensuring thoroughness, diligence, and compliance with the DMA 2000 
planning requirements. 

The 2019 update occurred concurrent with the update of the County General Plan Safety Element update 
to ensure consistency with hazards and mutually reinforcing policies.  In addition to following the DMA 
requirements the update addressed the following State of California legislation requirements that relate 
to the General Plan and LHMP:  

• Senate Bill (SB) 379: Requires inclusion of climate adaptation strategies in General Plan Safety 
Elements and encourages inclusion of climate change discussion in LHMP updates; 

• SB 1000 requires environmental justice and social equity considerations in the General Plan update; 
these considerations were also addressed in the inclusion of social vulnerability and related discussion 
in Section 4 San Luis Obispo County Profile and mitigation action prioritization criteria detailed in 
Section 7. 

• Assembly Bill (AB) 2140 which recommends adoption by reference or incorporation of the LHMP into 
the Safety Element of the General Plan, following LHMP approval.   

This Local Hazard Mitigation Plan was prepared jointly by the County of San Luis Obispo; the Cities of 
Arroyo Grande, Atascadero, Grover Beach, Morro Bay, Paso Robles, Pismo Beach, and San Luis Obispo; the 
Community Services Districts of Avila Beach, Ground Squirrel Hollow, Heritage Ranch, Los Osos, Nipomo, 
Oceano, San Miguel, San Simeon, and Templeton; and special districts including the San Luis Obispo 
County Flood Control and Water Conservation District, the Cayucos Sanitary District, the Port San Luis 
Harbor District, and the South San Luis Obispo County Sanitation District. The risk assessment and 
mitigation strategies within this plan were developed jointly to benefit all of the above jurisdictions and 
make them more resilient to future disasters. 



RESOLUTION 2020-6 

AUGUST 20, 2020 

 
 

A RESOLUTION OF THE BOARD OF DIRECTORS OF THE CAYUCOS SANITARY 

DISTRICT ADOPTING THE 2020 MULTI-JURISDICTIONAL HAZARD 

MITIGATION PLAN 

 

 

WHEREAS, the Board of Directors (“Board”) of the Cayucos Sanitary District (“District”) 

recognizes the threat that natural hazards pose to people and property within our community; and 

 

WHEREAS, undertaking hazard mitigation actions will reduce the potential for harm to 

people and property from future hazard occurrences; and 

 

WHEREAS, an adopted Multi-Jurisdictional Local Hazard Mitigation Plan is required as a 

condition of future funding for mitigation projects under multiple FEMA pre- and post-disaster 

mitigation grant programs; and 

 

WHEREAS, the District fully participated in the FEMA-prescribed mitigation planning 

process to prepare this Multi-Jurisdictional Local Hazard Mitigation Plan; and 

 

WHEREAS, the California Office of Emergency Services and Federal Emergency 

Management Agency, Region IX officials have reviewed the San Luis Obispo County Multi-

Jurisdictional Local Hazard Mitigation Plan and approved it contingent upon this official 

adoption by the participating governing body. 

 

NOW, THEREFORE, IT IS HEREBY RESOLVED by the Board of Directors of the 

Cayucos Sanitary District, as follows: 

 

1. The Board of Directors adopts the San Luis Obispo County Multi-

Jurisdictional Local Hazard Mitigation Plan by reference into the District's 

Codes in accordance with the requirements of AB 2140,and 

 

2. The District will submit this adopted resolution to the California Office of 

Emergency Services and FEMA Region IX officials to enable the plan's final 

approval in accordance with the requirements of the Federal Disaster 

Mitigation Act of 2000 and to establish conformance with the requirements of 

AB 2140. 

 

 

On motion of Director _________, seconded by Director ____________, and on the following 

roll call vote: 

 

 

 

 

AGENDA ITEM: __5__ 

 

DATE: _ August 20, 2020_   



RESOLUTION NO. 2020-6 

DATE: AUGUST 20, 2020 

 

 

 

 

AYES:  

 

NOES: 

 

ABSENT: 

 

ABSTAINING: 

 

The foregoing resolution is hereby adopted this 20th day of August, 2020. 

 

 

ATTEST: 

 

 

__________________________    __________________________ 

 Rick Koon, District Manager        Robert B. Enns, President  

 

 

 

 

 

 

 

 

 

(SEAL) 

         



       
 
 
 
 

          
CAYUCOS SANITARY DISTRICT 

 
 

 

TO:   BOARD OF DIRECTORS 

 

FROM:  RICK KOON 

 DISTRICT MANAGER 

    

DATE: AUGUST 12, 2020 

  

SUBJECT: DISCUSSION AND CONSIDERATION TO APPROVE QUITCLAIM 

DEEDS ELIMINATING EASEMENT RIGHTS OWNED BY 

CHEVRON LAND AND DEVELOPMENT COMPANY 

APPURTENANT TO LOTS 8 & 10 

 

 
 

 

 

DISCUSSION: 

 

As part of the 2016 purchase of Lots 8 and 10, Chevron Land and Development 

Company (“CLDC”) retained several easements across Lots 8 and 10 for the benefit of their 

neighboring lots. These easements provided for access, future waterlines and potential treatment 

facilities if CLDC were to develop the other lots. 

Instead of developing, CLDC has chosen to sell the lots “as is”, without installation of 

any water distribution or treatment system. Last April, CLDC quitclaimed similar easements 

back to the District prior to the sale of Lot 1 to the Land Conservancy. 

Currently, District Legal Counsel is working with CLDC on the final draft of the 

Quitclaim Deeds. 

 

 

 

 

RECOMMENDATION: 

 

Staff recommends to approve Quitclaim Deeds eliminating easement rights owned by 

Chevron Land and Development Company appurtenant to Lots 8 & 10 upon approval of the 

Quitclaim Deeds by District Legal Counsel. 

AGENDA ITEM: __6__ 

 

DATE: August 20, 2020_   



 

 

 

AGENDA ITEM: __6__ 

 

DATE: _ August 20, 2020_   
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RECORDING REQUESTED BY 
 
WHEN RECORDED MAIL THIS DEED 
TO: 
 
Cayucos Sanitary District  
200 Ash Avenue 
P. O. Box 333 
Cayucos, CA  93430 
 
 

 

APN:  073-077-033 & 018 ptns      (SPACE ABOVE THIS LINE FOR RECORDER’S USE ONLY) 
  

This document is recorded for the benefit 
of the Cayucos Sanitary District and is exempt 

from recording fees pursuant to Sections 6103 and 27383 
of the California Government Code. 

 

The Undersigned Grantor(s) Declare(s):  

COUNTY TRANSFER TAX  $0 
DOCUMENTARY TRANSFER TAX  $0 Not a sale, consideration less than $100.00 confirming title already vested in Grantee R&T 11911 
SURVEY MONUMENT FEE $ N/A 
 [   ]    computed on the consideration or full value of property conveyed, OR  
 [   ]    computed on the consideration or full value less value of liens and/or encumbrances remaining at time of sale 
 

QUITCLAIM DEED 
 

FOR GOOD AND VALUABLE CONSIDERATION, receipt and sufficiency of 
which is hereby acknowledged, the _____________, a ___________________ (“GRANTOR”) 

HEREBY REMISES, RELEASES AND FOREVER QUITCLAIMS TO CAYUCOS 
SANITARY DISTRICT, a political subdivision of the State of California (“GRANTEE”), all of the 
GRANTOR’S right, title and interest under that certain Easement Agreement between and 
among Grantee, Grantor, Chevron U.S.A. Inc., a Pennsylvania corporation, Chevron Pipe Line 
Company, a Delaware corporation, and Texaco Downstream Properties Inc., a Delaware 
corporation dated July 19, 2016, recorded July 26, 2016 as Instrument Number 2016035935, in 
the Office of the County Recorder of San Luis Obispo County, California (“Official Records”) as 
amended by that certain Amendment to Easement Agreement dated November 1, 2018, 
recorded November 1, 2018 in the Official Records as  Instrument No. 2018045636 (the 
“Easement Agreement”) with respect to that certain parcel of real property, commonly known 
as Lot 17N, Toro Creek Road, Morro Bay, CA (APN:  73-077-033 & 018 ptns) as more 
particularly described in Exhibit A, a “Benefitted Property” under the Easement Agreement.   

Excepting therefrom Easement No. 15, Access and Utility Easement, for the 
benefit of Lots 17-32 as more particularly described in the Easement Agreement.     

 

 

AGENDA ITEM: __6__ 
 
DATE: _ August 20, 2020_   
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IN WITNESS WHEREOF, Grantor has caused its name to be affixed hereto and this instrument 
to be executed by the person named below duly authorized. 

 
 
  GRANTOR: 
   
Dated: ____________, 2020  [NAME], 

a ____________________________ 
 
 
By:  ___________________________ 

Name: ___________________________ 

Its:  ______________________________ 
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A notary public or other officer completing this certificate verifies only the identity of the 
individual who signed the document to which this certificate is attached, and not the 
truthfulness, accuracy, or validity of that document. 

State of California )  
County of _____________________ )  
 

On ____________________, before me, ____________________________, a Notary Public, 
personally appeared _______________________________, who proved to me on the basis of 
satisfactory evidence to be the person(s) whose name(s) is/are subscribed to the within 
instrument and acknowledged to me that he/she/they executed the same in his/her/their 
authorized capacity(ies), and that by his/her/their signature(s) on the instrument the person(s), 
or the entity upon behalf of which the person(s) acted, executed the instrument. 

I certify under PENALTY OF PERJURY under the laws of the State of California that the 
foregoing paragraph is true and correct. 

WITNESS my hand and official seal. 

Signature   
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EXHIBIT "A" TO QUITCLAIM DEED 

 
LEGAL DESCRIPTION OF BENEFITTED PROPERTY  

The following described property in the unincorporated area of the County 
of San Luis Obispo, State of California: 

CERTIFICATE OF COMPLIANCE - 2020-005775 
 
PARCEL 1 OF COAL 16-0202, BEING THAT PORTION OF PARCEL 
1 OF CERTIFICATE OF COMPLIANCE RECORDED IN DOCUMENT 
NO. 2011-043967 IN THE OFFICE OF THE COUNTY RECORDER, 
COUNTY OF SAN LUIS OBISPO, STATE OF CALIFORNIA, LYING 
NORTHERLY, WESTERLY AND NORTHEASTERLY OF THE LINE 
DESCRIBED AS FOLLOWS: 
 
BEGINNING AT A POINT ON THE EASTERLY LINE OF SAID 
PARCEL 1, SAID POINT BEING NORTH 32° 23’ 19” WEST, A 
DISTANCE OF 6,633.35 FEET FROM THE MOST EASTERLY 
CORNER OF SAID PARCEL 1; THENCE, LEAVING SAID EASTERLY 
LINE NORTH 70° 02’ 34” WEST, A DISTANCE OF 593.00 FEET; 
THENCE, 
SOUTH 65° 22’ 11” WEST, A DISTANCE OF 1,555.99 FEET; 
THENCE, 
SOUTH 11° 48’ 40” EAST, A DISTANCE OF 1,023.55 FEET; 
THENCE, 
SOUTH 78° 01’ 08” WEST, A DISTANCE OF 1,063.76 FEET; 
THENCE, 
SOUTH 58° 18’ 02” WEST, A DISTANCE OF 569.83 FEET TO THE 
WESTERLY LINE OF SAID PARCEL 1. 
 
TOGETHER WITH THAT PORTION OF LOT 34 OF THE 
SUBDIVISION OF THE RANCHO MORO Y CAYUCOS AS SHOWN 
IN BOOK A OF MAPS AT PAGE 160 FILED IN THE OFFICE OF THE 
COUNTY RECORDER, COUNTY OF SAN LUIS OBISPO, STATE OF 
CALIFORNIA, LYING WESTERLY OF THE LINE DESCRIBED AS 
FOLLOWS: 
 
BEGINNING AT A POINT ON THE WESTERLY LINE OF SAID LOT 
34, SAID POINT BEING NORTH 32° 23’ 19” WEST, A DISTANCE 
OF 6,633.35 FEET FROM THE MOST SOUTHERLY CORNER OF 
SAID LOT 34; THENCE, LEAVING SAID WESTERLY LINE NORTH 
24° 30’ 42” EAST, A DISTANCE OF 583.71 FEET; THENCE, 
NORTH 17° 50’ 20” WEST, A DISTANCE OF 678.30 FEET MORE 
OR LESS TO THE NORTHERLY LINE OF SAID LOT 34. 
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CERTIFICATE OF ACCEPTANCE 

This is to certify that the interest in real property conveyed by this instrument to the Cayucos 
Sanitary District, a political subdivision of the State of California, is hereby accepted by the 
undersigned office on behalf of the Cayucos Sanitary District, pursuant to authority conferred by 
the Board of Directors, and the Grantee consents to the recordation thereof by its duly 
authorized officer. 

      
[Name, Title] 

Dated      
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RECORDING REQUESTED BY 
First American Title Company 
 
AND WHEN RECORDED MAIL DOCUMENT TO: 
 
Cayucos Sanitary District  
200 Ash Avenue 
P. O. Box 333 
Cayucos, CA  93430 
 

 

APN: 073-077-018 ptn                     (SPACE ABOVE THIS LINE FOR RECORDER’S USE ONLY) 

 

This document is recorded for the benefit 
of the Cayucos Sanitary District and is exempt 

from recording fees pursuant to Sections 6103 and 27383 
of the California Government Code. 

 

The Undersigned Grantor(s) Declare(s):  
COUNTY TRANSFER TAX  $0 
DOCUMENTARY TRANSFER TAX  $0  Not a sale, consideration less than $100.00 confirming title already vested in Grantee R&T 
11911 
SURVEY MONUMENT FEE $ N/A 
 [   ]    computed on the consideration or full value of property conveyed, OR  
 [   ]    computed on the consideration or full value less value of liens and/or encumbrances remaining at time of sale  

 

 

QUITCLAIM DEED 
 

FOR GOOD AND VALUABLE CONSIDERATION, receipt and sufficiency of 
which is hereby acknowledged, CHEVRON LAND AND DEVELOPMENT COMPANY, a 
Delaware corporation (“GRANTOR”) 

HEREBY REMISES, RELEASES AND FOREVER QUITCLAIMS TO CAYUCOS 
SANITARY DISTRICT, a political subdivision of the State of California (“GRANTEE”), all of the 
GRANTOR’S right, title and interest under that certain Easement Agreement between and 
among Grantee, Grantor, Chevron U.S.A. Inc., a Pennsylvania corporation, Chevron Pipe Line 
Company, a Delaware corporation, and Texaco Downstream Properties Inc., a Delaware 
corporation, dated July 19, 2016, recorded July 26, 2016 as Instrument Number 2016035935, in 
the Office of the County Recorder of San Luis Obispo County, California (“Official Records”) as 
amended by that certain Amendment to Easement Agreement dated November 1, 2018, 
recorded November 1, 2018 in the Official Records as Instrument No. 2018045636 (the 
“Easement Agreement”) with respect to that certain parcel of real property, commonly known 
as Lot 32N, Toro Creek Road, Morro Bay, CA (APN: 073-077-018 ptn), as more particularly 
described in Exhibit A, a “Benefitted Property” under the Easement Agreement. 

 

 

AGENDA ITEM: __6__ 
 

DATE: _ August 20, 2020_   
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IN WITNESS WHEREOF, Grantor has caused its name to be affixed hereto and this instrument 

to be executed by the person named below duly authorized. 
 
 
  GRANTOR: 
   
Dated: ____________, 2020  CHEVRON LAND AND DEVELOPMENT COMPANY, 

a Delaware corporation 
 
 
By:  _____________________________ 

 

Name: _____________________________ 

 

Its:  _____________________________ 

 
 

  



 

CHVR-52847\2307259.1  

 

A notary public or other officer completing this certificate verifies only the identity of the 
individual who signed the document to which this certificate is attached, and not the 
truthfulness, accuracy, or validity of that document. 

State of California )  
County of _____________________ )  
 

On ____________________, before me, ____________________________, a Notary Public, 
personally appeared _______________________________, who proved to me on the basis of 
satisfactory evidence to be the person(s) whose name(s) is/are subscribed to the within 
instrument and acknowledged to me that he/she/they executed the same in his/her/their 
authorized capacity(ies), and that by his/her/their signature(s) on the instrument the person(s), 
or the entity upon behalf of which the person(s) acted, executed the instrument. 

I certify under PENALTY OF PERJURY under the laws of the State of California that the 
foregoing paragraph is true and correct. 

WITNESS my hand and official seal. 

Signature   
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EXHIBIT "A" TO QUITCLAIM  DEED 

 

LEGAL DESCRIPTION OF BENEFITTED PROPERTY  
 

 

 

The following described property in the unincorporated area of the County 
of San Luis Obispo, State of California: 

 

CERTIFICATE OF COMPLIANCE - 2020-005777 

 
Parcel 3 of COAL 16-0202, being that portion of Lot 34 of the 

Subdivision of the Rancho Moro Y Cayucos as shown in Book A 

of Maps at Page 160 filed in the Office of the County Recorder, 
County of San Luis Obispo, State of California, lying northerly 

and northwesterly of the line described as follows: 
 

Beginning at a point on the westerly line of said Lot 34, said 
point being North 32° 23’ 19” West, a distance of 5,814.33 feet 

from the most southerly corner of said Lot 34; thence, 

Leaving said westerly line North 57° 36’ 41” East, a distance of 
1,561.74 feet; thence, 

South 64° 55’ 22” East, a distance of 501.68 feet; thence, 
North 86° 46’ 41” East, a distance of 560.46 feet; thence, 

South 85° 58’ 42” East, a distance of 858.90 feet; thence, 

North 62° 29’ 16” East, a distance of 760.37 feet more or less to 
the easterly line of said Lot 34. 

 
Excepting therefrom that portion of Lot 34 of the Subdivision of 

the Rancho Moro Y Cayucos as shown in Book A of Maps at Page 
160 filed in the Office of the County Recorder, County of San 

Luis Obispo, State of California, lying westerly of the line 

described as follows: 
 

Beginning at a point on the westerly line of said Lot 34, said 
point being North 32° 23’ 19” West, a distance of 6,633.35 feet 

from the most southerly corner of said Lot 34; thence, 

Leaving said westerly line North 24° 30’ 42” East, a distance of 
583.71 feet; thence, 

North 17° 50’ 20” West, a distance of 678.30 feet more or less 
to the northerly line of said Lot 34. 
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CERTIFICATE OF ACCEPTANCE 

This is to certify that the interest in real property conveyed by this instrument to the Cayucos 
Sanitary District, a political subdivision of the State of California, is hereby accepted by the 
undersigned office on behalf of the Cayucos Sanitary District, pursuant to authority conferred by 
the Board of Directors, and the Grantee consents to the recordation thereof by its duly 
authorized officer. 

      
[Name, Title] 

Dated      

 



       
 
 
 
 

          
CAYUCOS SANITARY DISTRICT 

 

 

 

TO:   BOARD OF DIRECTORS 

 

FROM:  RICK KOON 

   DISTRICT MANAGER 

 

DATE: AUGUST 12, 2020 

  

SUBJECT: DISCUSSION AND CONSIDERATION TO APPROVE THE 

CAYUCOS SUSTAINABLE WATER PROJECT CHANGE ORDER #3 

FOR $77,436.37 AND CHANGE ORDER #4 FOR $16,290.87 

 

 

 

 

 

DISCUSSION: 

 

Construction Change Orders(”CCO”) #3 & #4 cover the recent modifications to the plans 

identified through the submittal and RFI process and are necessary for the completion of the 

work. Originally these changes were submitted to the USDA as CCO #3. Upon their review and 

approval, the USDA requested we divide CCO #3 into two separate CCO #3 & CCO #4. 

CCO #3 deals strictly with electrical system and instrumentation modifications, while CCO #4 

deals with clarifications and modifications to the general plant design. 

 Previously, the Board approved CCO #1 and CCO #2 for a combined total of $19,642.00. 

Adding CCO #3 and CCO #4 to this brings the project’s CCO’s total to date to $113,369.24, 

which is less than 1% of the project contract costs for this work with over 70% of the project 

completed. It is expected that any future CCO’s will be limited to startup and integration issues, 

and some dealing with the solar site preparation.  

 

 

 

 

RECOMMENDATION: 

 

Staff recommends the Board approve the Cayucos Sustainable Water Project Change 

Order #3 for $77,436.37 and Change Order #4 for $16,290.87. 

AGENDA ITEM: __7__ 

 

DATE: August 20, 2020_   



 

EJCDC® C-941, Change Order. 
Prepared and published 2013 by the Engineers Joint Contract Documents Committee.   

Page 1 of 2 
 

 
 Change Order No. 003 
 
Date of Issuance: 07/22/2020 Effective Date:  07/22/2020 
Owner: Cayucos Sanitary District Owner's Contract No.: CSWP-3 
Contractor: Cushman Contracting Corporation Contractor’s Project No.:  
Engineer: Water Systems Consulting Engineer's Project No.: N/A 
Project: Cayucos Sustainable Water Project  Contract Name: Water Resource 

Recovery Facility  
  
The Contract is  modified as follows upon execution of this Change Order: 

Description: Changes to the CSWP Water Resource Recovery Facility Primarily dealing with the addition of 
electrical conduits and wiring, control system programming, changes to MCC’s, and relocation of certain 
electrical components to resolve clearance issues.    
Attachments:  Summary table   
 

CHANGE IN CONTRACT PRICE CHANGE IN CONTRACT TIMES  
[note changes in Milestones if applicable] 

Original Contract Price: Original Contract Times: 
 Substantial Completion:  497  
$ 20,518,175.01  Ready for Final Payment:  557  

 days or dates 
Increase from previously approved Change Orders No.        
to No.  1&2 : 

[Increase] [Decrease] from previously approved Change 
Orders No.        to No.       : 

 Substantial Completion:    
$ 19,642  Ready for Final Payment:      

 days 
Contract Price prior to this Change Order: Contract Times prior to this Change Order: 
 Substantial Completion:  497  
$ 20,537,817.01  Ready for Final Payment:  557  

 days or dates 
Increase of this Change Order: [Increase] [Decrease] of this Change Order: 
 Substantial Completion:    
$77,436.37  Ready for Final Payment:      

 days or dates 
Contract Price incorporating this Change Order: Contract Times with all approved Change Orders: 
 Substantial Completion:  497  
$20,615,253.38  Ready for Final Payment:  557  

 days or dates 
RECOMMENDED: ACCEPTED: ACCEPTED: 

By:  By:  By:  
 Engineer (if required)  Owner (Authorized Signature)  Contractor (Authorized Signature) 
Title:  Title

 
 Title

 
 

Date:  Date
  

 Date
 

 
 
Approved by Funding Agency (if 
applicable)  

By:    Date:  
Title:      
 

Anelson
Stamp



EJCDC® C-941, Change Order. 
Prepared and published 2013 by the Engineers Joint Contract Documents Committee.  

Page 2 of 2 

CHANGE ORDER 

Owner:  Cayucos Sanitary District     No.  003   
Contractor:  Cushman Contracting Corporation     Issue Date: 07/15/2020 
Project:  Cayucos Sustainable Water Project  

ITEM 
NO. DESCRIPTION OF THE CHANGE COST

INCREASE
COST

DECREASE

01 
Increases Price  - Negotiated lump sum payment for labor and materials to modify the 
wiring and wire terminations at IJB-1 in the Chemical Area in accordance with RFQ 036, 
RFI 055, and RFI 042.  

$17,047 N/A 

02 
Increases Price  - Negotiated lump sum payment for labor and materials to furnish 
required instrumentation including a chlorine tank level element and automatic sampling 
unit in accordance with RFQ 048.1. 

$25,514 N/A 

03 
Increases Price -  Negotiated lump sum payment for labor and materials to modify EQ 
Basin MCC electrical relays to prevent an infinite start stop cycle that would have 
occurred in accordance with RFI 070 and RFQ 049.  

$2,165 N/A 

04 

Increases Price – Negotiated lump sum payment for communications equipment changes 
associated with the network block diagram in accordance with RFI 059 and RFQ 038.1. 
This change will provide integration of the Generator, Automatic Transfer Switch, and 
Power Monitoring unit into the Plant SCADA system.  

$10,000 N/A 

05 
Increases Price -  Negotiated lump sum payment for labor and materials to add a 
Maintenance Building Network rack and relocate fiberoptic connections from the 
Electrical Room to the Shop office area in accordance with RFI 057 and RFQ 054. 

$5,277 N/A 

06 

Increases Price -  Negotiated lump sum payment for labor and materials to relocate the 
transformers at the UV area from interior to exterior, and the addition of under-slab future 
power and control conduits at the Chemical and UV areas in accordance with Field 
Orders #4 and # 6 and DCM 019.  

$12,000 N/A 

07 
Increases Price -  Negotiated lump sum payment for labor and materials to increase the 
Headworks Electrical Building size due to a conflict in the dimensioning in accordance 
with RFQ 044 and Field Order 05. 

$5,433.37 N/A 
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ROYAL INDUSTRIAL SOLUTIONS
ROYAL INDUSTRIAL SOLUTIONS
2363A THOMPSON WAY
SANTA MARIA CA 93455 USA
TEL: (805)614-7842 FAX: (805)614-7849 
CONTACT:   NIKO HADDEN   

QUOTE FOR:   ELECTRICRAFT, INC 
ACCT: HK-94622 CAYUCOS 

CAYUCOS SUS WATER PROJ WRF
200 SUBURBAN RD SUITE A
SAN LUIS OBISPO, CA 93401
TEL: (805)544-8224     

QUOTATION PAGE 
1 

QUOTE # 
1024924 

DATE 
05/22/2020 

REV # 
1 

REV DATE 
05/22/2020 

QUOTE EXPIRES 
06/21/2020 

PREPARED BY 
NIKO 

SLS 
9105 

INSLS 
9113 

FOB 
SHIPPING POINT 

FREIGHT 
PREPAID 

CUST PO #   
RELAY CHANGE ORDER 
JOB NAME   
CAYUCOS SUSTAINABLE WATER 

LN QTY PRODUCT CODE DESCRIPTION PRICE PER EXT AMT

01 1 MISC RELAY CHANGE ORDER SEE ATTACHED FOR DETAILS 1625.00 E 1625.00

MDSE: 1625.00 *
TAX: 125.94

TOTAL: 1750.94 **

PLEASE NOTE:  This is not an offer to contract, but merely a quotation of current prices for your convenience and information. Orders 
based on this quotation are subject to your acceptance of the terms and conditions located at sales.our-terms.com, which we may change 
from time to time without prior notice. We make no representation with respect to compliance with job specifications. 

Page 1 of 1

5/26/2020file:///C:/Users/dhorton/AppData/Local/Microsoft/Windows/INetCache/Content.Outlook/...



RFI # 70 Response # 1
Cayucos Sustainable Water Project - WRRF
Cayucos Sanitary District

Printed 07/21/2020,  Page 1 of 2

Subject: Water Systems Consulting, Inc. Response to RFI # 70
Submitted : 04/10/2020
Created By: Water Systems Consulting, Inc., Justin Sutton
Type: Official

Response: 
Bullet #1 – IO113 Relay Power – Preferred option is to provide 24V via 120VAC-24VAC CPT or power supply. Alternate
option of 480VAC-24VAC CPT as proposed is acceptable. The ethernet switch power supply should not be used for the
IO113 relay power.

Bullet #2 – Ethernet Switch and VFD’s – Placing ethernet Switch in section 3 and keeping VFD’s in Section 1 is acceptable.

Bullet #3 – HOA vs LOR Switches – MCC Switches are HOA. HOA and LOR switch designations and application are to be
coordinated by integrator and contractor as noted in Submittal 111.A review comments.

Bullet #4 – EQ Basin Level Switches – The 04-LSLL-04XX level switches are to directly shutdown EQ Basin Aerators
(MCC-EQ Starters) independent of SCADA. This can be accomplished by including a “CR3” 120V relay connected in series
with field device LSLL Switch NO contact. CR3 to have NO contact with wiring to SCADA for Basin Low Level Signal and
NO contact connected in series with M1 relay to prevent Aerator from running during a low level condition. 

Bullet #5 – VFD Isolation Contactor - Either option is acceptable to the Owner, we do not believe that the Isolation Contactor
is essential. If either option produces an identifiable benefit to the Owner or a system deficiency, we would look for a more
firm recommendation from the Electrical subcontractor or Vendor.

Additional Item – EQ Pump Station Level Switches – The 04-LSLL-0433 level switch is to directly shutdown EQ Pumps
independent of SCADA. This can be accomplished by including a “CR5” 120V relay connected in series with field device
LSLL Switch NO contact. CR5 to have NO contact with wiring to VFD I/O Board. Program  switch to prevent pump operation
during low level condition. 





RFI # 59 Response # 1
Cayucos Sustainable Water Project - WRRF
Cayucos Sanitary District

Printed 07/21/2020,  Page 1 of 2

Subject: Moraes, Pham & Associates Response to RFI # 59
Submitted : 03/03/2020
Created By: Moraes, Pham & Associates, Gerry Green
Type: Official

Response: 
Specific Comments (RFI Responses) to respective paragraph items 1 thru 5 in the RFI are as follows:

1. The network diagram on 00-N601 is correct; a CAT6 cable is required from the Generator Control Panel and from the
Main Switchboard MSB to a network ethernet switch in the Maintenance Building. 

2. The Generator ethernet interface or other means of ethernet communication is specified in Section 263213 Paragraph
2.6-A. The following is an excerpt from the referenced paragraph: “Provide a Ethernet communications adapter for the
control panel (Monico or equal). The module shall communicate all status and alarms including analog fuel level, low fuel
level, fuel leak, low battery voltage.”

3. The MSB Power Monitor (Eaton Power Xpert Meter 2000 Series) as submitted and approved indicates a standard
Communications port 10/100Base-T Ethernet Network Port and supported Communication Protocols including Ethernet
TCP/IP. The Communications information referenced is shown on the Page 2 of the Eaton Power Xpert Meter 2000 Series
datasheets in the submittal.

4. The ATS is not shown on the network diagram on 00-N601 as noted. Status signals are required and are intended to be
captured via ethernet. The ATS ethernet interface or other means of ethernet communication is specified in Section 263623
Paragraph 2.10A. The following is an excerpt from the referenced paragraph: “Communications Interface to be Ethernet
TCP/IP.”

5. All three of the systems referenced in the RFI are required to communicate to Plant PLC via ethernet as noted above. At
this time there are no additional hardwired physical I/O requirements for the three systems as referenced in the RFI with
respect to communication to Plant PLC System. Direct intercommunications shown elsewhere on the drawings such as
generator start signals between ATS units including Fire Pump ATS are not addressed in the RFI and are not intended to be
included or modified by this RFI Response. Regarding the request for a P&ID Drawing to show physical I/O relationships;
since there are no additional hardwired physical I/O requirements identified in this RFI Response, a P&ID Drawings will not
be provided. 

Additional Comments:



RFI # 59 Response # 1
Cayucos Sustainable Water Project - WRRF
Cayucos Sanitary District

Printed 07/21/2020,  Page 2 of 2

6. The Active Line Conditioner (ALC or HCU) connected to Main Switchboard MSB also requires communication to the Plant
PLC System. The ALC or HCU is currently not shown on the network diagram on 00-N601. Status signals from the ALC or
HCU are required and are intended to be captured via ethernet. The ALC or HCU ethernet interface or other means of
ethernet communication is specified in Section 263526 Paragraph 2.2-B. The following is an excerpt from the referenced
paragraph: “Digital keypads shall be required for operation of the Active Line Conditioner. The ALC shall have Ethernet IP
communication module to interface with the MCC Ethernet switch.” In the case of the MSB the interface is not to an MCC
Ethernet Switch but instead to a network switch in the Maintenance Building Electrical Room.

7. The network diagram on 00-N601 is intended to indicate the general architecture of the SCADA system and is not
intended to be inclusive of all network interconnections required under the scope of work.

8. Regarding CAT6 cabling requirements for the items referenced: The CAT6 cable from Generator is identified on the
Drawings as Conduit S030. The drawings do not identify conduit(s) for CAT6 cables required from the network switch in the
Maintenance Building to the MSB Power Monitor, the ATS, and to the ALC or HCU. All CAT 6 cables from the network
switch shall be installed in conduit to it’s respective destination. Conduit for the these items may be installed underground if
current state of construction allows and if not then conduits to be installed exposed within the electrical room at the
appropriate time during construction. 

Signed

Signature Print Name Title Date

A RFI response does not constitute a Change Order. Only a Change Order, Field Order, or an amendment to the Agreement will amend the Contract

Documents to provide for additions, deletions, and revisions in the Work or to modify the terms and conditions thereof.
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RFI # 57 Response # 2
Cayucos Sustainable Water Project - WRRF
Cayucos Sanitary District

Printed 07/21/2020,  Page 1 of 1

Subject: Water Systems Consulting, Inc. Response to RFI # 57
Submitted : 04/10/2020
Created By: Water Systems Consulting, Inc., Dylan Wade
Type: Official

Response: 
In response to the questions posed, the control and signal junction box should remain as a dead end for future control
conduit and as a pull box for those conduits being extended within the building. The fiber and copper signal cables can be
routed to a floor mounted communication rack located in the Parts Storage Room and sized per the needs of the SCADA
network. Work station 3 will be located in the Parts Storage room at the tele/data drop. In the Maintenance Building wiring
for the SCADA network will be extended to the new communications rack.  Wiring for the Business network will be extended
back to the Operations Building (with Cat6 cable).

Signed

Signature Print Name Title Date

A RFI response does not constitute a Change Order. Only a Change Order, Field Order, or an amendment to the Agreement will amend the Contract

Documents to provide for additions, deletions, and revisions in the Work or to modify the terms and conditions thereof.



Negotiated Change Amount $12,000

















Resident Project Representative: Water Systems Consulting, Inc.                   
 
FIELD ORDER                        NO.   5 

PROJECT: CAYUCOS SUSTAINABLE WATER PROJECT EFFECTIVE DATE. 5/5/2020  

CONTRACTOR: CUSHMAN CONTRACTING PURCHASE ORDER NO.  
OWNER: CAYUCOS SANITARY DISTRICT OWNER’S ENGINEER: WSC 

 
 
You are directed to proceed promptly with the following change(s): 
 
Field Order Description:   

1. Revise HW Electrical Precast Building dimensions, 
            From:  8’-0” W x 14’-0” L 
           To:     10’-0” W x 14’-0” L 

2. Orient electrical gear components within the building in accordance with the attached sketch #1 to   
            maximize clearance. 
 
 
Purpose of Field Order: 

1. Provide clearance in front of all electrical gear, in accordance with NEC requirements. 
 
 
 
 
Attachments:  Sketch #1 – REVISED Floor Plan - HW Electrical Building 
 
 
 
 
Prepared by:   
                                                                               Signature and Title 
Date  

A Field Order does not contemplate a change to either the Contract Price or Time, if the Contractor does not agree, please provide the following, otherwise 
write N/A on the Estimated Cost and Estimated Days prior to acknowledging below. 
 

Estimated Cost:                                Estimated Working Days:    
 
 Cost Basis: 
                     Lump Sum     Time and Material    Other (please specify)    
     
 Copies to:  
• Resident Project Representative 
• Owner’s Engineer   
• Owner 
• Contractor  
Contractor Acknowledgement by: ______________________ 
                                                                                              Signature  and Title 
 
Date:  
 

 
 
 
 
 
 
 
 



 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Attachments:  Sketch #1 – REVISED Floor Plan - HW Electrical Building 
 
 
 
 
 
 
 
 

Revised OD width:  10’-0” 



 

EJCDC® C-941, Change Order. 
Prepared and published 2013 by the Engineers Joint Contract Documents Committee.   

Page 1 of 2 
 

 
 Change Order No. 004 
 
Date of Issuance: 07/23/2020 Effective Date:  07/23/2020 
Owner: Cayucos Sanitary District Owner's Contract No.: CSWP-3 
Contractor: Cushman Contracting Corporation Contractor’s Project No.:  
Engineer: Water Systems Consulting Engineer's Project No.: N/A 
Project: Cayucos Sustainable Water Project  Contract Name: Water Resource 

Recovery Facility  
  
The Contract is  modified as follows upon execution of this Change Order: 

Description: Changes to the CSWP Water Resource Recovery Facility Primarily dealing with changes to interior 
fixtures and flooring, credits for Owner furnished piping and deletion of equipment, cost for the fabrication of 
Membrane air and filtrate headers.    
Attachments:  Summary table   
 

CHANGE IN CONTRACT PRICE CHANGE IN CONTRACT TIMES  
[note changes in Milestones if applicable] 

Original Contract Price: Original Contract Times: 
 Substantial Completion:  497  
$ 20,518,175.01  Ready for Final Payment:  557  

 days or dates 
Increase from previously approved Change Orders No.        
to No.  1,2, 3 : 

[Increase] [Decrease] from previously approved Change 
Orders No.        to No.       : 

 Substantial Completion:    
$97,078.37  Ready for Final Payment:      

 days 
Contract Price prior to this Change Order: Contract Times prior to this Change Order: 
 Substantial Completion:  497  
$20,615,253.38  Ready for Final Payment:  557  

 days or dates 
Increase of this Change Order: [Increase] [Decrease] of this Change Order: 
 Substantial Completion:    
$ 16,290.87  Ready for Final Payment:      

 days or dates 
Contract Price incorporating this Change Order: Contract Times with all approved Change Orders: 
 Substantial Completion:  497  
$20,631,544.25  Ready for Final Payment:  557  

 days or dates 
RECOMMENDED: ACCEPTED: ACCEPTED: 

By:  By:  By:  
 Engineer (if required)  Owner (Authorized Signature)  Contractor (Authorized Signature) 
Title:  Title

 
 Title

 
 

Date:  Date
  

 Date
 

 
 
Approved by Funding Agency (if 
applicable)  

By:    Date:  
Title:      
 

Anelson
Stamp



 

EJCDC® C-941, Change Order. 
Prepared and published 2013 by the Engineers Joint Contract Documents Committee.   

Page 2 of 2 
 

 
CHANGE ORDER 

 
Owner:  Cayucos Sanitary District       No.  004   
Contractor:  Cushman Contracting Corporation       Issue Date: 07/23/2020 
Project:  Cayucos Sustainable Water Project  
 
 
 
ITEM 
NO. DESCRIPTION OF THE CHANGE COST 

INCREASE 
COST 

DECREASE 

01 Decreases Price  - Negotiated lump sum payment for the provision of HDPE pipe 
materials by the Owner for HDPE effluent piping materials.  N/A $9,600 

02 Decreases Price  - Negotiated lump sum payment for the labor and materials associated 
with the deletion of a winch at the dewatering Building.   N/A $12,843 

03 
Increases Price -  Negotiated lump sum payment for labor and materials to Owner 
requested modifications to  the Operations Building Shower in accordance with RFQ 
046.1. 

$3,003 N/A 

04 
Increases Price -  Negotiated lump sum payment for labor and materials to extend safety 
ladder in the Equalization Basin due to a conflict in the dimensioning in accordance with 
RFQ 051. 

$2,425 N/A 

05 
Increases Price -  Negotiated lump sum payment for labor and materials to Owner 
requested modifications to  the Operations Building Vinyl Floor coving in accordance with 
RFQ 052 and Submittal #157 review comments. 

$2,500 N/A 

06 
Increases Price -  Negotiated lump sum payment for labor and materials to furnish and 
install reinforcing steel ties that were not detailed but required at the Potable Water 
Building Foundation in accordance with RFQ 058 and  

$417.87 N/A 

07 
Increases Price -  Negotiated lump sum payment for fabrication of Membrane Air and 
Filtrate Headers necessary membrane system elements that were not furnished by 
Evoqua. 

$30,388 N/A 

 



Total Credit With Markup
$9,600
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1. EXCAVATED MATERIALS FROM THE ANCHOR

TRENCH, IF SUITABLE, ARE TO BE STORED AND

REUSED TO BACK FILL.

2. BEFORE PLACEMENT OF THE LINER, THE EXPOSED

SURFACE SHOULD BE SCARIFIED TO A DEPTH OF 8

INCHES, MOISTURE CONDITIONED TO 3% OVER

OPTIMUM MOISTURE CONTENT, AND COMPACTED TO

A MINIMUM RELATIVE DENSITY OF 90 PERCENT.
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SEALS SHALL BE ACCOMPLISHED WITH MECHANICAL

ANCHORS (E.G. FASTENERS, TERMINATION BARS).

AN APPROVED SEALANT SHALL BE PLACED

BETWEEN THE GEOMEMBRANE AND THE CONCRETE

SURFACE TO ENSURE SEALING.

4. BASIN UNDERDRAIN PIPES WILL BE CENTERED IN A

MINIMUM OF 8" OF CLEAN FREE-DRAINING MATERIAL,

SUCH AS A8 AGGREGATE. THE PIPE AND

AGGREGATE SHALL BE WRAPPED IN PERMEABLE

GEOTEXTILE FABRIC, AS PER SPEC 310519.13.

5. PRECAST CONCRETE WET WELL LID.

6. 4' X 7' DOUBLE LEAF, SPRING ASSIST HATCH.

7. 4" SDR 35 PVC PERFORATED PIPE WITH A MINIMUM

1% SLOPE TO DRAIN TO WELL.

8. NOT USED.

9. 12" PVC 900 WELL WITH BLIND FLANGE AT TOP AND

CAP.

10. SUBGRADE SURFACES SHOULD BE FREE OF LOOSE

ROCK FRAGMENTS (>10 MM OR 0.4 INCHES), STICKS,

SHARP OBJECTS, OR DEBRIS OF ANY KIND.

SHEET KEYNOTES

SHEET          OF   

DRAWING NO.

WARNING

CHECKED

DRAWN

 1/2 0 1

DESIGNED

CAYUCOS SUSTAINABLE WATER PROJECT

CAYUCOS WATER RESOURCE RECOVERY FACILITY

SCALE

IF THIS BAR DOES NOT

MEASURE 1" THEN DRAWING IS

NOT TO SCALE.

PROJECT #

DATE

REVIEWED BY CSD:

DISTRICT MANAGER

A B

1

2

3

4

5

805 AEROVISTA PARK, SUITE 201

SAN LUIS OBISPO,  CA 93401

PH: (805)457-8833          FAX: (805)888-2764

APPROVED:

ENGINEER
DATE

REV
DATE BY DESCRIPTION

C D E F

P
a

t
h

:
 
C

:
\
U

s
e

r
s
\
p

d
s
a

n
t
i
\
D

r
o

p
b

o
x
\
C

S
W

P
-
S

h
a

r
e

d
\
W

o
r
k
i
n

g
_

F
i
l
e

s
\
0

-
S

h
e

e
t
_

F
i
l
e

s
 
 
 
 
F

i
l
e

n
a

m
e

:
 
C

S
W

P
-
0

4
-
C

5
0

1
.
d

w
g

 
 
 
 
P

l
o

t
 
D

a
t
e

:
 
M

a
y
 
2

0
,
 
2

0
1

9
 
-
 
 
2

:
5

8
 
P

M
 
 
 
C

A
D

D
 
U

s
e

r
:
 
P

a
u

l
 
D

'
S

a
n

t
i

5-30-19

5-30-19

SCALE: NTS

HDPE LADDER DETAIL4

04-C301, 04-C501

SCALE: NTS

LINER ANCHORING AND SUBGRADE PREPARATION DETAIL5

04-C301

SCALE: NTS

GEOMEMBRANE CONCRETE ATTACHMENT7

04-C301

SILICONE CAULKING

TYPE 316 SS ADHESIVE

ANCHOR BOLT

3/8"X3" SPACED 8" O.C.

BATTEN STRIP

1/4"X1 3/4"

TYPE 316 SS

NEOPRENE GASKET

1 3/4"X1/4" - BOTH SIDES OF

GEOMEMBRANE

SCALE: NTS

BASIN UNDERDRAIN DETAIL6

04-C301, 04-C501

3

SCALE: NTS

WET WELL LID DETAIL8

04-C101

5

6

7
'
-
0

"

4'-0"

HINGE SIDE

HOOKS (INSIDE

WET WELL)

HINGE SIDE

SCALE: NTS

AERATOR MOORING DETAIL3

04-C101

  DETAIL - GUIDE POST/PLATEELEVATION: VARIABLE LEVEL MOORING

GUIDE POST SPACING FLOOR PLAN
MOORING ARM SPACING FLOOR PLAN

CAP WITH 1/2"

S.S. BOLT

2"x2"x1/8" S.S.

ANGLE TIE-BARS

BETWEEN GUIDE

POST

18"

1
8

"

1
5

"

1
4

'
 
I
N

 
B

A
S

I
N

 
1

1
6

'
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B
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2

2
'
-
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"

FLOATING AERATOR

GUIDE

POST

1

2

0

°

1

2

0

°

120°

1

2

0

°

1

5

0

°

3

0

°

1
2

0
°

2"x2"x1/8" S.S.

MOORING ARM

2"x2"x1/8" S.S. ANGLE

TIE-BARS BETWEEN

GUIDE POST

S.S. JAW TO JAW

TURNBUCKLE

(TYP OF 3)

HIGH WATER

LEVEL

LOW WATER

STOP

3 1/2" SCHEDULE 40

S.S. GUIDE POST

3/4"Ø BOLT

HOLE

18"x5/8" BASE

PLATE WITH

5/8" S.S. BRACE

18"x5/8" BASE

PLATE WITH

5/8" S.S. BRACE

CAP WITH 

1

2

" S.S.

BOLT (TYP OF 3)

3 1/2" SCHEDULE 40

S.S. GUIDE

POST/PLATE (TYP OF 3)

2"x2"x1/8" S.S.

ANGLE TIE-BARS

BETWEEN GUIDE

POST (TYP OF 3)

9'-0" DIA

9'-0"Ø

2"x2"x1/8" S.S.

MOORING ARM

(TYP OF 3)

GUIDE POST

(TYP OF 3)

7" WIDE 1/2"DIA.

S.S. UBOLT

(TYP OF 3)

FLOATING AERATOR

7

2

"

Ø

7

.

3

"

A

A

A

FLOATING AERATOR

04-C501

EQUALIZATION BASIN DETAILS

60 103

CCE

RJN

. .

. .

AS SHOWN

04 EQUALIZATION BASIN

DW

SCALE: NTS

DRAIN OUTLET DETAIL9

04-C301

3' SQUARE PRECAST

CONCRETE CATCH BASIN

WITH 6" THICK WALLS

316 SS TRASH

RACK WITH 1/2"

OPENINGS

GEOMEMBRANE

CONCRETE

ATTACHMENT

7

04-C501

1
0

"

SLOPED BOTTOM

TO HELP DRAINAGE

8" WW TO EQ

WET WELL

3
6

"

10"

CONCRETE RING

5

3

P14

TYP

1

2

4

6

7

1. TWO #3 DOWELS PER SIDE, EQUALLY SPACED RING TO

CATCH BASIN.

2. TWO #4 BARS IN THE FULL PERIMETER OF RING.

3. EPOXY DOWELS WITH HIT-RE 500 V3 EMBEDDED 3"

MINIMUM.  INSTALL PER MANUFACTURER'S

SPECIFICATIONS AND ESR REPORT.

4. 3" MINIMUM CLEARANCE FOR ALL BARS.

5. SOIL AND COMPACTION BELOW THE RING TO MATCH THAT

BELOW THE CATCH BASIN.

6. ACTUAL WEIGHT AND DIMENSIONS OF CATCH BASIN TO

BE SUBMITTED TO EOR PRIOR TO INSTALLATION.

7. FILL WITH NON-SHRINK GROUT AND SLOPE TO DRAIN.

DETAIL 9 KEYNOTES

1
2

"

dwade
Pencil

dwade
Text Box

dwade
Text Box
22' dimension is incorrect
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SCALE: NTS

MBR BAFFLE PLATE1

-

L-SHAPED 316 SS

BRACKETS WITH

316 SS BOLTS

NOTES:

1. CENTER BAFFLE PLATE WITH MEMBRANES

4
'
-
8
"
 
F

R
O

M
 
F

F

6'-6" (SEE NOTE 1)

MEMBRANE TANK

SIDE WALL

8
"
 
C

L
R

.

316 SS SUPPORT

MEMBER (4)

1/2" THICK 316 SS

PLATE FILLET

WELDED TO

SUPPORT

STRUCTURE

MBR TANK

FLOOR

316 SS

BOLTS

(TYP.)

P22

TYP

M12

TYP

SIM

NOTES:

1. REFERENCE EVOQUA WATER TECHNOLOGIES SUBMITTAL IN VOLUME III

FOR ADDITIONAL INFORMATION AND CLARIFICATION.

2. "#" = 1, 2, OR 3 BASED ON RESPECTIVE MEMBRANE TRAIN.

3. CONTRACTOR SHALL COORDINATE PIPE SUPPORT AND HEADER

SUPPORT SYSTEMS WITH SOR AS TO AVOID CONFLICTS WITH

ANCHORAGE INSTALLATION.

4. SPACE HEADER PIPE SUPPORTS SUCH THAT SUPPORTS DO NOT

INTERFERE WITH PIPING OR APPURTENANCES.

5. PROVIDE OVERSIZED PIPE CLAMPS ON LPA PIPING TO ALLOW FOR

MOVEMENT OF PIPE, EXCEPT WHERE NOTED ON SHEET 06-M102.

6. LOCATE PIPE SUPPORTS AT 9'-0" SPACING AS SHOWN ON SHEET 06-M102.

SCALE: NTS

PRIMING EDUCTOR AND MEMBRANE HEADERS2

06-M102

XY-403-#

CV-400-#

ED-400-#

XY-402-#

LSH-404-#

0.5"-IA

1"-IA

1" EDUCTOR BLOWOFF,

DRAIN TO MEMBRANE

TANK

FROM COMPRESSED

AIR SYSTEM

4" CIP RETURN

P9

TYP

AIR SCOUR

HEADER

SCALE: NTS

CHEMICAL INJECTION4

-

P54

TYP

P30

TYP

6"-PRM

1"/3"-CA

0.50"/3"-SH UNDER

TYP OF 2

ZCV-504-#

6"-PRM

ZCV-505-#

CV-505-#V-510-#

CV-504-#V-509-#

1"/3"-CA

0.50"/3"-SH

NOTES:

1. ALL LABELED EQUIPMENT IS SUPPLIED BY EVOQUA

WATER TECHNOLOGIES.  REFERENCE EVOQUA WATER

TECHNOLOGIES SUBMITTAL IN VOLUME III FOR

ADDITIONAL INFORMATION AND CLARIFICATION.

2. "#" = 1, 2, OR 3 BASED ON RESPECTIVE MEMBRANE

TRAIN.

3. PROVIDE CHEMICAL RESISTANT PVC ADAPTERS AND

FITTINGS AS REQUIRED TO INSTALL PVC BODY VALVES.

SECTION

PLAN

TW OF MBR SYSTEM

EQUIPMENT AREA

4" LPA TO MEMBRANE TANK

NO. 3 AIR SCOUR HEADER

C7x12.5

1/2" STAINLESS STEEL

PLATE. CONTRACTOR TO

SUBMIT ANCHORAGE

MATERIALS TO SOR FOR

REVIEW.

TO TANK

NO. 2

TO TANK

NO. 1

2" PERMEATE PIPING,

SCH 10S SS

1" PERMEATE PIPING,

SCH 10S SS

2
4
"
 
M

I
N

.

SIM

IQ-505-#

IQ-504-#

SIM, TYP

1" x 

1

2

" REDUCER

MOUNT CHEMICAL LINES

AT OR BELOW CENTERLINE

OF6" PERMEATE PIPE

STAINLESS STEEL

FLEXIBLE COUPLINGS

1/2" UNION, TYP

HOT TAP SERVICE PIPE WITH 1/2"

FNPT THREADED CONNECTION,

THREADOLET, OR EQUAL

SHEET          OF   

DRAWING NO.

WARNING

CHECKED

DRAWN

 1/2 0 1

DESIGNED

CAYUCOS SUSTAINABLE WATER PROJECT

CAYUCOS WATER RESOURCE RECOVERY FACILITY

SCALE

IF THIS BAR DOES NOT

MEASURE 1" THEN DRAWING IS

NOT TO SCALE.

PROJECT #

DATE

REVIEWED BY CSD:

DISTRICT MANAGER

A B

1

2

3

4

5

805 AEROVISTA PARK, SUITE 201

SAN LUIS OBISPO,  CA 93401

PH: (805)457-8833          FAX: (805)888-2764

APPROVED:

ENGINEER
DATE

REV
DATE

BY DESCRIPTION

C D E F

P
a

t
h

:
 
C

:
\
U

s
e

r
s
\
p

d
s
a

n
t
i
\
D

r
o

p
b

o
x
\
C

S
W

P
-
S

h
a

r
e

d
\
W

o
r
k
i
n

g
_

F
i
l
e

s
\
0

-
S

h
e

e
t
_

F
i
l
e

s
 
 
 
 
F

i
l
e

n
a

m
e

:
 
C

S
W

P
-
0

6
-
M

5
0

1
.
d

w
g
 
 
 
 
P

l
o

t
 
D

a
t
e

:
 
M

a
y
 
2

0
,
 
2

0
1

9
 
-
 
 
4

:
4

6
 
P

M
 
 
 
C

A
D

D
 
U

s
e

r
:
 
P

a
u

l
 
D

'
S

a
n

t
i

5-30-19

5-30-19

06-M501

MEMBRANE SYSTEM DETAILS

72 103

PMD

MNR

AS SHOWN

06 MEMBRANE SYSTEM

DW

NOTES:

1. UNLABELED BALL VALVES SHALL BE PROVIDED BY CONTRACTOR AS ILLUSTRATED FOR

BRANCH ISOLATION OF INSTRUMENT AIR.

2. REFERENCE EVOQUA WATER TECHNOLOGIES DRAWINGS IN VOLUME III FOR LINE SIZING AND

DETAILS REGARDING SCOPE OF SUPPLY.

3. COORDINATE BRANCH SIZING OF INSTRUMENT AIR LINES WITH EVOQUA WATER

TECHNOLOGIES DRAWINGS IN VOLUME III AND PRODUCT SHEET SUBMITTALS.

SCALE: NTS

INSTRUMENT AIR DIAGRAM3

-

Contractor interpreted this note as Evoqua 
furnishing headers which was incorrect.
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CAYUCOS SANITARY DISTRICT 

 
 

 

TO:   BOARD OF DIRECTORS 

 

FROM:  RICK KOON 

   DISTRICT MANAGER 

 

DATE: AUGUST 13, 2020 

  

SUBJECT: REVIEW AND DISCUSSION OF THE DISTRICT OFFERED HMO 

HEALTH PLAN CHANGES FOR 2020 AND CONSIDERATION TO 

APPROVE THE HMO HEALTH PLAN RATE INCREASE   

 

 

 

 

 

DISCUSSION: 

 

Each year the District receives an updated cost for the insurance premiums for the next 

year. Currently the District offers the Blue Shield Access+ plan for an employee and a 

dependent. Next year the Access + plan is scheduled to increase 3.20%, which is one of the 

lowest HMO plan increases scheduled for next year.  

For an employee, this increase will be $29.09 per month and for an employee and 

dependent the increase will be $58.18 per month.  

 

 

 

 

 

RECOMMENDATION: 

 

Staff recommends the Board approve the HMO Health Plan rate increase. 

AGENDA ITEM: __8__ 

 

DATE: August 20, 2020_   
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CAYUCOS SANITARY DISTRICT 

 
 

 

TO:   BOARD OF DIRECTORS 

 

FROM:  RICK KOON 

   DISTRICT MANAGER 

 

DATE: AUGUST 13, 2020 

  

SUBJECT: DISCUSSION AND CONSIDERATION TO REVISE DISTRICT 

STAFFING REQUIREMENTS TO INCORPORATE THE CAYUCOS 

SUSTAINABLE WATER PROJECT  

 

A. ORGANIZATIONAL CHART 

B. JOB DESCRIPTIONS 

C. SALARY SCHEDULE 

 

 

 

DISCUSSION: 

 

Pursuant to the recommendations by the CSWP Ad-Hoc Committee and the Board, staff 

has developed a new organizational chart, job descriptions, and salary schedule for both current 

employees and new employees. 

 

A. In the new organizational chart, the employees are placed under Administrative 

Services and Wastewater Services. Both the Administrative Services and Wastewater 

Services branches are under the direct supervision of the District Manager. The 

Administrative branch reflects updated job titles for existing office staff. The 

Wastewater branch is divided into Treatment and Collections. The Treatment branch 

includes the new positions of Chief Plant Operator, Operator Grade III & II. The 

Collection branch job positions and descriptions have not changed at this time, 

although it is intended for them to work part-time at the treatment plant. 

 

B. The job descriptions for the Administrative Services staff have been reworked to 

include the daily functions that are being performed now and the anticipated work 

from the Treatment Plant. The job descriptions for the Treatment positions are new, 

based on the requirements needed to operate the Plant, and requirements by 

regulatory agencies combined with District operational needs. 

 

 

AGENDA ITEM: __9__ 

 

DATE: August 20, 2020_   



 

C. Staff reviewed the additional workload, training, licensing, and new employee 

positions that the new Treatment Plant requires of the District. While establishing 

baseline salaries, it became evident that the individual staff member’s work 

encompasses multiple job duties when compared with other agencies. In other words, 

the District’s employees handle many different aspects of duties, are cross-trained 

better and are more adaptable to the ever-changing regulatory rules. This is inline 

with the goals of the Board and the recommendations of the CSWP Ad-Hoc 

committee and is part of the approved budget.  

 

 

 

 

 

RECOMMENDATION: 

 

Staff recommends the Board revise District staffing requirements to incorporate the 

Cayucos Sustainable Water Project and approve: 

 

A. Organizational Chart 

B. Job Descriptions 

C. Salary Schedule 



Cayucos Sanitary District 

Organizational Chart 

Revised August 2020 

 

  

 

 

 

 

 

  

  

Board of Directors 

Legal Counsel 

District Manager 

Administrative Services Wastewater Services 

 

Administrative Office Manager 

Treatment Collections 

Administrative         

Accounting Manager 

Administrative     

Services Manager 

Chief Plant Operator 

Operator    

Grade III 

Operator        

Grade II 

Lead Worker II 

Collections Worker II 

Collections Worker I 

Collections Trainee 

AGENDA ITEM: __9__ 

 

DATE: _ August 20, 2020_   
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CAYUCOS SANITARY DISTRICT 
 

200 Ash Avenue 

P.O. Box 333, Cayucos, California 93430-0333 

www.cayucossd.org 

805-995-3290 
 

ADMINISTRATIVE ACCOUNTING MANAGER 

JOB DESCRIPTION 
 

DEFINITION: 

Under direction of the District Manager and in coordination with the Administrative Services 

Manager, handles substantive matters and has significant responsibility dealing with the 

administrative, financial, and personnel departments of the District, and assures related activities 

comply with established District standards, requirements, policies, and procedures; assists in 

establishing and maintaining timelines and priorities.  

 

REPRESENTATIVE DUTIES: 

• Maintains the District’s accounting and payroll systems including disbursements, 

processing of payroll, making transfers of funds and accounts payable 

• Maintains the computerized financial accounting system including accounts receivable, 

accounts payable, general ledger, account analysis and reconciliation, and financial reports 

for District Manager and Board review 

• Prepares all payroll-related reports, including quarterly and annual payroll tax returns, 

annual W-2s, annual W-3s, annual 1099s and remittance of payroll tax deposits 

• Prepares reports and remittance of benefit contributions for District PERS retirement, 

cafeteria plan expense reimbursements, health (medical, dental, vision) insurance, and 

deferred compensation programs 

• Responsible for the annual cafeteria plan updates, health insurance open enrollment 

activities, additions and deletions to PERS retirement and health insurance plans 

• Maintains the District’s contract administration and insurance programs for property & 

liability and workers’ compensation plans; prepares reports, claims administration and 

remittance of benefit contributions for same 

• Coordinates the annual financial audit, including maintenance of fixed asset reports, 

reconciliation and analysis of receivables and payables, making adjusting journal entries, 

and gathering records and reports for use by the independent auditor 

• Plans, prepares and makes recommendations for the annual budget  

• Responsible for compiling and summarizing statistics and records used in preparation of 

reports, including monthly and quarterly cash, savings and financial investment activity, 

cash disbursement ledger, list of payments pending approval of the District Board, and 

accounting for Capital Projects 

• Maintains office operations, including equipment purchases and leases, hardware and 

software acquisitions, office equipment repairs and maintenance contracts 

AGENDA ITEM: __9__ 

 

DATE: _ August 20, 2020_   
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• Coordinates and maintains contracts for vendors and contractors, ensuring contractual 

obligations are met 

• Ensures obligatory reports are filed in a timely manner including monthly, quarterly, and 

annual reports to the DIR, US Census Bureau, ACPD, RWQCB, Environmental Health, 

OSHA, FTR and other agencies as required 

• Maintains accurate records for all USDA loan activities 

• In coordination with the District Manager and Billing Manager, assist with preparation and 

compilation of meeting agendas and reports 

• Provides administrative support to District Manager and types letters, correspondence, and 

memorandum 

• Provides technical information and assistance to the District Manager concerning 

administrative programs, needs, and issues; assists with formulation and development of 

policies and procedures 

• Keeps and maintains a variety of records, journals, ledgers, reports, and files 

• Maintains electronic document storage, which includes file mapping, organization, 

digitizing of hardcopy documents 

• Performs reception and administrative support activities which includes assisting 

customers to gain access to services, screening and directing calls and referring to 

appropriate individuals for handling, answering questions from the public and inquiries 

relating to District policies and procedures 

• On a backup basis and in the absence of the Administrative Billing Manager, performs 

his/her time-sensitive duties such as payment processing and Board meeting preparation  

• Performs other related work as directed 

 

EMPLOYMENT STANDARDS:  

KNOWLEDGE OF: 

• Principles, practices, and techniques involved in the administrative and personnel 

management activities of a public or governmental agency 

• Principles of governmental accounting, financing and budgeting 

• Applicable laws, codes, regulations, policies and procedures 

• Effective oral and written communication and interpersonal skills  

• Computer software and applications for financial and accounting systems and programs   

• Methods, practices and terminology used in public or governmental financial accounting 

• Correct English usage, spelling, grammar and punctuation 

• Basic mathematics 

• Modern office methods, procedures, practices, and equipment  

• Information processing techniques 

• Funding sources, including grants, loans, capital financing and other financing sources of 

wastewater construction projects 
  

ABILITY TO:  

• Perform a variety of activities involved in the overall administrative, budgetary, and 

personnel management activities of a public or governmental agency  

• Coordinate and organize office activities and flow of communications and information to 

ensure effective and efficient outcomes  



 

3 

 

• Supervise, train and evaluate the performance of assigned staff  

• Evaluate administrative management problems and present appropriate corrective 

alternatives, solutions and recommendations   

• Interpret, apply and explain laws, codes, rules, regulations, policies and procedures 

• Establish and maintain effective working relationships with others; maintain good 

customer relations   

• Operate a computer and office equipment  

• Plan and organize own work  

• Coordinate and oversee activities involved in the conversion, implementation and 

installation of new computer hardware, software, and applications of financial and 

accounting systems 

• Make arithmetical calculations with speed and accuracy 

• Efficiently enter, verify and record data 

• Follow oral and written instructions; speak and write clearly, concisely and effectively 

• Work under pressure 

• Sustain close visual and mental attention in the performance of routine work 

• Engage in search and application of grants, loans, capital financing and other funding 

sources of wastewater construction projects 
 

EDUCATION AND EXPERIENCE:  

• Graduation from an accredited four-year college or university with a bachelor’s degree in 

business, public administration, accounting or a related field is required.  (Job-related, 

professional-level experience may substitute for the required education, on a year-for-year 

basis.)  

• Three years of increasingly responsible professional-level experience involving work with 

a variety of administrative operations is required.  One year of the required experience must 

have been in a supervisory position. 

• Previous experience working with a computerized utility-based billing system is highly 

desirable. 

 

LICENSES AND OTHER REQUIREMENTS:  

• A valid California driver’s license is required at the time of appointment and must be 

maintained throughout employment. 

• At the District’s expense and arrangement, it may be required to attend training and 

successfully pass the exam to qualify for a license as a California Notary. 

 

 



CAYUCOS SANITARY DISTRICT 
 

200 Ash Avenue 

P.O. Box 333, Cayucos, California 93430-0333 

www.cayucossd.org 

805-995-3290 

 
 

ADMINISTRATIVE SERVICES MANAGER 

JOB DESCRIPTION 
 

 

DEFINITION: 

Under direction of the District Manager and in coordination with the Administrative Accounting 

Manager, handles substantive matters and has significant responsibility dealing with the 

administrative, accounts receivable, and Board secretary departments of the District, and assures 

related activities comply with established District standards, requirements, policies and procedures; 

assists in establishing and maintaining timelines and priorities.  

 

REPRESENTATIVE DUTIES: 

• Assists the District Manager in the preparation, compilation, and distribution of Board of 

Directors' meeting agendas, minutes, reports, legal notices and public hearings 

• Maintains and reconciles Petty Cash 

• Maintains the District contractor’s pre-qualifications, certificates of liability, and other 

contractor materials 

• Maintains the District’s computerized sewer Will-Serve log system which includes: 

▪ Tracking new project developments 

▪ Remotely monitoring construction projects and tracking Will-Serve expiration 

timelines 

▪ Arranging and coordinating sewer connection and field inspections with Operations 

and Maintenance staff 

▪ Maintaining a liaison relationship with County Department of Planning and 

Building staff 

▪ Preparing and issuing, for District Manager’s approval, various District sewer and 

inspection permits, compliance certificates, Grants of Licenses, and Will-Serve 

Letters 

▪ Processing documentation to be filed for legal recordation 

• Performs reception and administrative support activities which include:  

▪ Opening, sorting, and distributing daily mail 

▪  Assisting customers to gain access to services 

▪  Answering telephones: screening and directing calls and referring to appropriate 

individuals for handling 

▪ Answering questions from the public and inquiries relating to District policies and 

procedures 

▪ Maintaining a friendly and courteous relationship with customers, providing good 



customer service as it relates to billing/payments by contacting the customer if there 

is an issue with their payment, their account status, etc.  

•   Maintains the District’s computerized sewer billing system (CUSI), which entails: 

▪ Ongoing maintenance of customer accounts: updating account information when a 

property changes ownership or tenants change, maintaining a liaison relationship 

with local property management companies to exchange current information   

▪ Generating monthly sewer billing  

▪ Performing data entry functions; verifying and posting entries to customer accounts  

▪ Making adjusting entries when necessary 

▪ Processing bounced checks/payments made with insufficient funds  

▪ Processing/reporting of delinquent accounts for the Tax Roll in coordination with 

SLO County Assessor’s Office (Tax Liens) 

▪ Processing ACH  

• Makes daily electronic deposits to bank utilizing a remote capture system 

• Coordinates and maintains District website 

• Types letters, correspondence and memorandum; provides administrative support to District 

Manager 

• Provides historical reference by defining procedures for retention, protection, retrieval, 

transfer, and disposal of records 

• Keeps and maintains a variety of records, reports and files; assists in compiling and 

summarizing statistics and records used in the preparation of reports 

• Makes conference, workshop and travel arrangements for the staff and Board 

• Maintains electronic document storage, which includes file mapping, organization, 

digitizing of hardcopy documents 

• On a backup basis and in the absence of the Administrative Accounting Manager, performs 

his/her time-sensitive duties such as payroll and accounts payable 

• Performs other related work, as directed 

 

EMPLOYMENT STANDARDS:  

KNOWLEDGE OF: 

• Principles, practices, and techniques involved in the administrative, budgetary and 

personnel management activities of a public or governmental agency 

• Principles of governmental accounting, financing and budgeting 

• Applicable laws, codes, regulations, policies and procedures 

• Effective oral and written communication and interpersonal skills  

• Computer software and applications for financial and accounting systems and programs   

• Methods, practices and terminology used in public or governmental financial accounting 

• Correct English usage, spelling, grammar and punctuation 

• Basic mathematics 

• Modern office methods, procedures, practices, and equipment  

• Information processing techniques 

  

ABILITY TO:  

• Perform a variety of activities involved in the overall administrative management activities 

of a public or governmental agency  

• Coordinate and organize office activities and flow of communications and information to 



ensure effective and efficient outcomes  

• Supervise, train and evaluate the performance of assigned staff  

• Evaluate administrative management problems and present appropriate corrective 

alternatives, solutions and recommendations   

• Interpret, apply and explain laws, codes, rules, regulations, policies and procedures 

• Establish and maintain effective working relationships with others; maintain good customer 

relations   

• Operate a computer and office equipment  

• Plan and organize own work  

• Coordinate and oversee activities involved in the conversion, implementation and 

installation of new computer hardware, software, and applications of financial and 

accounting systems 

• Make arithmetical calculations with speed and accuracy 

• Efficiently enter, verify and record data 

• Follow oral and written instructions; speak and write clearly, concisely and effectively 

• Work under pressure 

• Sustain close visual and mental attention in the performance of routine work 

 

EDUCATION AND EXPERIENCE:  

• Graduation from an accredited four-year college or university with a bachelor’s degree in 

business, public administration, accounting or a related field is required.  (Job-related, 

professional-level experience may substitute for the required education, on a year-for-year 

basis.)   

• Three years of increasingly responsible professional-level experience involving work with 

a variety of administrative operations is required.  One year of the required experience must 

have been in a supervisory position. 

• Previous experience working with a computerized utility-based billing system is highly 

desirable. 

 

LICENSES AND OTHER REQUIREMENTS:  

• A valid California driver’s license is required at the time of appointment and must be 

maintained throughout employment. 

• At the District’s expense and arrangement, it may be required to attend training and 

successfully pass the exam to qualify for a license as a California Notary. 
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CAYUCOS SANITARY DISTRICT 
 

200 Ash Avenue 

P.O. Box 333, Cayucos, California 93430-0333 

www.cayucossd.org 

805-995-3290 
 

WATER RESOURCE RECOVERY FACILITY (WRRF)  

CHIEF PLANT OPERATOR 

JOB DESCRIPTION 
 

DEFINITION: 

Under general direction from the District Manager, plans, organizes, coordinates and directs the 

operations and maintenance of the District's wastewater treatment plant, performs a variety of 

skilled journey-level duties in the  monitoring, regulation operation, inspection and maintenance 

and repair of wastewater treatment facilities and equipment; collects samples and performs routine 

laboratory tests; serves in on-call status and responds to/resolves plant problems; fulfills 

monitoring and regulatory reporting requirements;  and performs related duties. 

DISTINGUISHING CHARACTERISTICS: 

The Chief Plant Operator (CPO) provides first-line supervision, training and technical assistance 

to assigned operations staff with direction and general guidance from the District Manager. The 

CPO is responsible for planning, coordinating and directing all operations and maintenance 

activities at the wastewater treatment facility to ensure compliance with all federal and state 

environmental requirements. Duties and responsibilities are broad in scope and are carried out with 

considerable independence within the framework of established District and regulatory policies, 

procedures, and guidelines. Work and results are reviewed through conferences, inspection and 

analysis of records, reports, and plant performance. The work of this class involves significant 

accountability and independent decision-making responsibilities. The CPO is also required to have 

high computer literacy and must be proficient in using computer programs to produce tables, 

graphs, and reports. 

 

ESSENTIAL DUTIES & RESPONSIBILITIES: 

• Evaluates the performance of assigned plant operations personnel; establishes performance 

requirements and personal development targets for assigned personnel; regularly monitors 

performance and provides feedback for performance improvement and development; with 

management approval, take disciplinary action to address performance and deficiencies in 

accordance with the District’s personnel rules, and policies and provisions. 

• Supervises plant operation to ensure compliance with federal, state, and local requirements 

and to maintain processes at an optimal and cost-effective level. 

• Participates in the selection, training, and motivation of plant operations personnel.  
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• Provides day-to-day supervision and leadership and works with assigned staff to ensure the 

proper, safe and efficient operation of wastewater treatment facilities. 

• Provides technical assistance and advice to assigned plant operations personnel. 

• Inspects treatment plant and facilities equipment to ensure its proper functioning, to 

minimize interruptions in the treatment/operation process, and to alleviate costly repairs; 

makes adjustments to operating equipment; reports the need for major or specialized 

repairs to equipment, machinery and electrical and electronic systems; assists specialized 

trades personnel in making major and/or highly technical repairs to equipment, machinery 

and systems; ensures the timely completion of preventive maintenance activities on plant 

equipment, machinery and systems. 

• Monitors systems; controls valves for emergency and scheduled shut down; troubleshoots 

diagnoses and reports problems to appropriate personnel; responds to emergencies such as 

pipeline breakages, unauthorized discharges, chemical leaks, and equipment failure; 

schedules and coordinate responses, repair and clean up. 

• Responsible for ensuring treatment plant and other facilities operate in an effective and 

cost-efficient manner; including the tracking and optimization of unit production costs and 

the development, implementation and continued assessment of key performance indicators. 

• Supervises and manages operators’ work schedules, including trainings, shift rotation, on-

call, vacation, and sick-leave coverage while minimizing overtime. 

• Responsible for ensuring that treatment plant unit processes, buildings and grounds are 

maintained in a clean and orderly manner. 

• Receives chemical shipments; monitors unloading process and records into inventory; tests 

shipments for compliance to standards; checks chemical alarms and feed systems for leaks. 

• Responsible for ensuring operational supplies such as chemicals, polymers, and office 

supply orders are received by the District and entered into District's accounting system. 

• Requisitions necessary tools, equipment, chemicals, and supplies. 

• Responsible for developing, maintaining and implementing the District's safety program at 

the treatment plant and/or assigned facilities; ensures subordinates follow safety practices 

in work methods and procedures; enforces proper safety procedures while working in 

dangerous situations; educate and train employees on rules, regulations, codes, safe work 

habits and potential hazards presented by their work environment. Schedules and conducts 

safety tailgates in compliance with District's safety program. 

• Prepares and maintains a variety of records, including time sheets, incident reports, 

maintenance requests, round sheets, daily operation reports, operation spreadsheets, odor 

control surveys, construction plan and specifications, as-built drawings, etc. 

• Operates wastewater collection system facilities in conjunction with the operation of the 

WRRF treatment equipment, machinery, and facilities by using manual, electronic and 

computer control systems to regulate and control processes. Reads, analyzes, and reports 

on data collected from gauges, meters, charts and graphs, and operates pumps, valves, 

electric motors and related equipment. 

• Collects wastewater/water samples for tests and analysis of samples using laboratory test 

equipment; conducts laboratory and field tests as needed. 

• Conducts research studies and/or tests with internal departments and outside agencies as 

needed. Ensures these studies and/or tests are done safely, economically, and completely. 
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• Develops, implements, maintains, and updates standard operating procedures, and other 

manuals. 

• Reviews engineering plans and specifications for WRRF construction projects; attends 

design and construction meetings and contributes comments and recommendations on 

projects as assigned. 

• Responsible for coordinating with WRRF construction management, maintenance, and 

technical support on project commissions and decommissions, including shutdowns, tie-

ins, startups, and troubleshooting new systems. 

• Answers emergency calls per on-call schedule; responds to emergencies at various 

locations as necessary. 

• High computer literacy. An expert on programs such as Excel, Word, Outlook, PowerPoint, 

and database programs. 

• Develops, implements, and tracks the WRRF’s annual budget in conjunction with 

administrative staff. 

• Review, approve, track and code for WRRF related invoices.   

• Exhibits high-level proficiency in maintain pumps, valves, piping, mechanical, chemical 

feed, control systems, and electrical systems.  

• Reviews the wastewater system needs and assists in planning and budgeting Capital 

Improvement Projects (CIP) to meet future needs; plans and develops operating strategies 

to implement needed changes or upgrades due to regulation changes, or to increase 

reliability and efficiency; identifies and mitigates water quality and quantity risks. 

• Develops and implements policies and procedures to ensure all water quality activities are 

in compliance with applicable laws and regulations; coordinates special projects working 

with engineering staff and consultants. 

 

 

MINIMUM QUALIFICATIONS: 

EDUCATION AND EXPERIENCE REQUIREMENTS: 

• High school graduate or equivalent. 

• Five (5) years of progressive experience in wastewater treatment, including two (2) years 

of supervisory or management experience.   

 

LICENSE & CERTIFICATION REQUIREMENTS 

 

• Must possess and maintain a valid California Class C Driver License. Proof of a driving 

record (DMV printout) satisfactory to the District and ability to maintain insurability under 

the District’s vehicle insurance program.  

• Possess and maintain at least a Grade III Wastewater Treatment Operator certificate issued 

by the California State Water Resources Control Board.  

• Employee must maintain certificates and licenses as required by federal, state, and local 

regulatory agencies for the position. 

• Employee will be expected to obtain certification through the Cayucos Sanitary District as 

may be required, including but not limited to the following: Forklift, CPR, First Aid, Fire 
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Extinguisher, HazMat, Confined Space, and Infectious Disease Prevention, and 

immunizations as required. 

• All required licenses and certificates, as mandated by state and federal laws, or as required 

herein, must be obtained and maintained. 

 

DESIRABLE QUALIFICATIONS: 

• Bachelor’s Degree from an accredited college or university in Biology, Chemistry, 

Engineering, or a closely related field.  

• Possession of a Domestic Water Distribution Certificate Grade D2 from the California 

State Water Resources Control Board. 

• Possession of a Domestic Water Treatment Operations Certificate Grade T2 from the 

California State Water Resources Control Board. 

• Possession of a Grade I Collections Certificate issued by California Water Environment 

Association (C.W.E.A.) and a Plant Maintenance Certificate (Technologist or Electrical 

Instrumentation). 

• Knowledge and experience operating and maintain a SCADA system.  

 

ADDITIONAL INFORMATION: 

PHYSICAL AND MENTAL DEMANDS:  

The physical and mental demands described herein are representative of those that must be 

met by employees to successfully perform the essential functions of this class. Reasonable 

accommodations may be made to enable individuals with disabilities to perform the essential 

functions.  

PHYSICAL DEMANDS:  

• While performing the duties of this job, the employee is regularly required to sit, walk and 

stand; talk and hear; use hands to handle, feel or operate objects, tools or controls; reach 

with hands and arms; perform repetitive movements of hands or wrists; climb or balance 

on ladders or stairs; stoop, kneel, bend at the waist, crouch or crawl; and smell. 

• The employee must regularly lift and/or push, pull, move up to 50 pounds and occasionally 

up to 100 pounds with assistance. 

• Specific vision abilities required for this job include close vision, distance vision, use of 

both eyes, depth perception, color vision and the ability to adjust focus. 

• Employees in this class are periodically required to wear Self-Contained Breathing 

Apparatus (SCBA) and make confined-space entry. In accordance with OSHA regulations, 

employees are prohibited from having facial or head hair that impairs the effectiveness of 

respirator equipment. Reasonable accommodations may be made to enable individuals 

with disabilities to perform essential duties of the class as they relate to this requirement. 
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MENTAL DEMANDS:  

• While performing the duties of this class, an employee uses written and oral 

communication skills; reads and interprets data, information and documents; analyzes and 

solves problems; uses math and mathematical reasoning; observes and interprets people 

and situations; learns and applies new information and skills; performs highly detailed 

work; manages databases; deals with changing deadlines, constant interruptions and 

multiple concurrent tasks; responds to life-threatening, emergency situations; and interacts 

with others encountered in the course of work. 
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TREATMENT PLANT OPERATOR - GRADES II & III 

JOB DESCRIPTION 
 

DEFINITION: 

Under general direction of the Chief Plant Operator, performs a variety of skilled journey-level 

duties in the monitoring, operation, inspection and maintenance and repair of wastewater treatment 

facilities and equipment; collects samples and performs routine laboratory tests; serves in on-call 

status and responds to/resolves plant problems; and performs related duties as assigned. 

ESSENTIAL DUTIES & RESPONSIBILITIES: 

• Operates pumps, valves, and other related equipment via Supervisory Control and Data 

Acquisition (SCADA) computer systems, or by manual means, to regulate the flow of 

wastewater through the collections system (lift stations, meter readings, and force mains), 

treatment facilities, discharge, and reuse distribution system; operates and maintains valves 

and other controls to direct chemicals into the wastewater systems. 

• Assists in the inspection of the facilities for possible cross-connections. 

• Collects samples and performs laboratory testing for process control and regulatory 

compliance. 

• Reads, records, and maintains data logs of plant operations. Interprets and analyzes data to 

optimize unit processes. 

• Monitors chemical usage, forecasts chemical consumption, and checks and maintains 

chemical alarms and feed systems for proper operation.  

• Performs preventive maintenance following an established schedule. Installs and fabricates 

new equipment. Troubleshoots and repairs mechanical equipment. Obtains parts and 

materials. 

• Lubricates, paints, and cleans equipment and facilities; sweeps and mops floors and 

performs related custodial duties; may perform general grounds maintenance duties 

including watering and mowing lawns, pruning trees, and spraying weeds. 

• Performs minor repairs on equipment, structures, piping, and fences; performs various 

preventive maintenance work on the treatment plant, collection systems, and pump 

stations. Obtains parts and materials as assigned. 

• Operates motorized equipment: forklift, boom truck, and truck, tractor with front loader 

and boom, and other related equipment.  



• Responds to a wide variety of customer concerns, i.e., water quality, pressure, etc. 

• Follows strict safety policies and safe work procedures; attends all required safety training; 

assists as a First Responder in the event of emergency chemical spills, using required safety 

and personal protective equipment; ensures safety equipment is in sound working 

condition; participates in District safety training. 

• Performs all work in a safe manner, including driving to work sites. Must be aware of and 

follow Cayucos Sanitary District policies.  

• Available to respond to on-call events within 30 minutes.  

• Performs other duties as assigned. 

• May provide work direction, training and guidance and serve as a technical resource to 

lower-level Wastewater Treatment Operators. May perform tasks of a lead operator during 

a shift.  

Grade III Operator is expected to perform all the duties listed above for a Grade II Operator and 

the following:  

• Monitors receipt of chemical shipments, and delivery/unloading process and records into 

inventory.  

• Test shipments for compliance standards. 

• Ensures key performance indicators (KPIs) are met for assigned facilities. 

• Updates reports and performs quality assurance for data accuracy. 

• Answers emergency calls per on-call schedule; responds to emergencies at various 

locations as necessary. 

MINIMUM QUALIFICATIONS: 

EDUCATION AND EXPERIENCE: 

• High school graduate or equivalent.  

• Intermediate computer literacy. A basic knowledge of programs such as Excel, Word, 

Outlook, PowerPoint, and database programs. 

LICENSE & CERTIFICATION REQUIREMENTS: 

Grade II Requirements:  

• Possess and maintain at least a Grade II Wastewater Treatment Operator certificate issued 

by the California State Water Resources Control Board.  

• Must possess and maintain a valid California Class C Driver License. Proof of a driving 

record (DMV printout) satisfactory to the District and ability to maintain insurability under 

the District’s vehicle insurance program.  

• Employee will be expected to obtain certification through the Cayucos Sanitary District as 

may be required, including but not limited to the following: Forklift, CPR, First Aid, Fire 

Extinguisher, HazMat, Confined Space, and Infectious Disease Prevention, and 

immunizations as required 



• All required licenses and certificates, as mandated by state and federal laws, or as required 

herein, must be obtained and maintained. 

Grade III Requirements:  

• Grade II requirements and possess and maintain at least a Grade III Wastewater Treatment 

Operator certificate issued by the California State Water Resources Control Board.  

DESIRABLE QUALIFICATIONS: 

• Possession of, or ability to obtain a Domestic Water Distribution Certificate Grade D2 

from the California State Water Resources Control Board. 

• Possession of, or ability to obtain a Domestic Water Treatment Operations Certificate 

Grade T2 from the California State Water Resources Control Board. 

• Possession of a Grade I Collections Certificate issued by California Water Environment 

Association (C.W.E.A.) and a Plant Maintenance Certificate (Technologist or Electrical 

Instrumentation). 

• Knowledge and experience operating and maintain a SCADA system.  

• Three (3) years of experience in operations and maintenance of a wastewater treatment 

system.  

ADDITIONAL INFORMATION: 

PHYSICAL AND MENTAL DEMANDS:  

The physical and mental demands described herein are representative of those that must be 

met by employees to successfully perform the essential functions of this class. Reasonable 

accommodations may be made to enable individuals with disabilities to perform the essential 

functions.  

PHYSICAL DEMANDS:  

• While performing the duties of this job, the employee is regularly required to sit, walk and 

stand; talk and hear; use hands to handle, feel or operate objects, tools or controls; reach 

with hands and arms; perform repetitive movements of hands or wrists; climb or balance 

on ladders or stairs; stoop, kneel, bend at the waist, crouch or crawl; and smell. 

• The employee must regularly lift and/or push, pull, move up to 50 pounds and occasionally 

up to 100 pounds with assistance. 

• Specific vision abilities required for this job include close vision, distance vision, use of 

both eyes, depth perception, color vision and the ability to adjust focus. 

• Employees in this class are periodically required to wear Self-Contained Breathing 

Apparatus (SCBA) and make confined-space entry. In accordance with OSHA regulations, 

employees are prohibited from having facial or head hair that impairs the effectiveness of 

respirator equipment. Reasonable accommodations may be made to enable individuals 

with disabilities to perform essential duties of the class as they relate to this requirement. 

MENTAL DEMANDS:  



• While performing the duties of this class, an employee uses written and oral 

communication skills; reads and interprets data, information and documents; analyzes and 

solves problems; uses math and mathematical reasoning; observes and interprets people 

and situations; learns and applies new information and skills; performs highly detailed 

work; manages databases; deals with changing deadlines, constant interruptions and 

multiple concurrent tasks; responds to life-threatening, emergency situations; and interacts 

with others encountered in the course of work. 



LONGEVITY PAY

MIN MAX

STEP A STEP B STEP C STEP D STEP E STEP F *10 YEARS *15 YEARS *20 YEARS

POSITION 5% 5% 5% 5% 5% 2 1/2 % 2 1/2 % 2 1/2%

DISTRICT MANAGER (Full-Time)

Bi-Wkly N/A N/A N/A N/A N/A $ 8,307.69 N/A N/A N/A

Annual $ 216,000.00

ADMINISTRATIVE OFFICE MANAGER (Full-Time) Hourly $ 30.16 $ 31.67 $ 33.25 $ 34.91 $ 36.66 $ 38.49 $ 39.45 $ 40.44 $ 41.45

Bi-Wkly $ 2,412.80 $ 2,533.60 $ 2,660.00 $ 2,792.80 $ 2,932.80 $ 3,079.20 $ 3,156.00 $ 3,235.20 $ 3,316.00

Annual $ 62,732.80 $ 65,873.60 $ 69,160.00 $ 72,612.80 $ 76,252.80 $ 80,059.20 $ 82,056.00 $ 84,115.20 $ 86,216.00

ADMINISTRATIVE ACCOUNTING MANAGER (Full-Time) Hourly $ 29.98 $ 31.48 $ 33.05 $ 34.70 $ 36.44 $ 38.26 $ 39.22 $ 40.20 $ 41.21

Bi-Wkly $ 2,398.40 $ 2,518.40 $ 2,644.00 $ 2,776.00 $ 2,915.20 $ 3,060.80 $ 3,137.60 $ 3,216.00 $ 3,296.80

Annual $ 62,358.40 $ 65,478.40 $ 68,744.00 $ 72,176.00 $ 75,795.20 $ 79,580.80 $ 81,577.60 $ 83,616.00 $ 85,716.80

ADMINISTRATIVE SERVICES MANAGER (Full-Time) Hourly $ 29.98 $ 31.48 $ 33.05 $ 34.70 $ 36.44 $ 38.26 $ 39.22 $ 40.20 $ 41.21

Bi-Wkly $ 2,398.40 $ 2,518.40 $ 2,644.00 $ 2,776.00 $ 2,915.20 $ 3,060.80 $ 3,137.60 $ 3,216.00 $ 3,296.80

Annual $ 62,358.40 $ 65,478.40 $ 68,744.00 $ 72,176.00 $ 75,795.20 $ 79,580.80 $ 81,577.60 $ 83,616.00 $ 85,716.80

COLLECTION WORKER TRAINEE (Full-Time) Hourly $ 18.16 $ 19.07 $ 20.02 $ 21.02 $ 22.07 $ 23.17 $ 23.75 $ 24.34 $ 24.95

Bi-Wkly $ 1,452.80 $ 1,525.60 $ 1,601.60 $ 1,681.60 $ 1,765.60 $ 1,853.60 $ 1,900.00 $ 1,947.20 $ 1,996.00

Annual $ 37,772.80 $ 39,665.60 $ 41,641.60 $ 43,721.60 $ 45,905.60 $ 48,193.60 $ 49,400.00 $ 50,627.20 $ 51,896.00

COLLECTION WORKER I (Full-Time) Hourly $ 20.74 $ 21.77 $ 22.86 $24.01 $ 25.21 $ 26.47 $ 27.13 $ 27.81 $ 28.51

Bi-Wkly $ 1,659.20 $ 1,741.60 $ 1,828.80 $ 1,920.80 $ 2,016.80 $ 2,117.60 $ 2,170.40 $ 2,224.80 $ 2,280.80

Annual $ 43,139.20 $ 45,281.60 $ 47,548.80 $ 49,940.80 $ 52,436.80 $ 55,057.60 $ 56,430.40 $ 57,844.80 $ 59,300.80

COLLECTION WORKER II (Full-Time) Hourly $ 21.84 $ 22.93 $ 24.08 $ 25.28 $ 26.54 $ 27.87 $ 28.57 $ 29.28 $ 30.01

Bi-Wkly $ 1,747.20 $ 1,834.40 $ 1,926.40 $ 2,022.40 $ 2,123.20 $ 2,229.60 $ 2,285.60 $ 2,342.40 $ 2,400.80

Annual $ 45,427.20 $ 47,694.40 $ 50,086.40 $ 52,582.40 $ 55,203.20 $ 57,969.60 $ 59,425.60 $ 60,902.40 $ 62,420.80

LEAD WORKER II (Full-Time) Hourly $ 29.32 $ 30.78 $ 32.32 $ 33.94 $ 35.64 $ 37.42 $ 38.36 $ 39.32 $ 40.30

Bi-Wkly $ 2,345.60 $ 2,462.40 $ 2,585.60 $ 2,715.20 $ 2,851.20 $ 2,993.60 $ 3,068.80 $ 3,145.60 $ 3,224.00

Annual $ 60,985.60 $ 64,022.40 $ 67,225.60 $ 70,595.20 $ 74,131.20 $ 77,833.60 $ 79,788.80 $ 81,785.60 $ 83,824.00

TREATMENT PLANT OPERATOR GRADE II (Full-Time) Hourly $29.80 $31.29 $32.85 $34.49 $36.21 $38.02 $38.97 $39.94 $40.93

Bi-Wkly $2,384.00 $2,503.20 $2,628.00 $2,759.20 $2,896.80 $3,041.60 $3,117.60 $3,195.20 $3,274.40

Annual $61,984.00 $65,083.20 $68,328.00 $71,739.20 $75,316.80 $79,081.60 $81,057.60 $83,075.20 $85,134.40

TREATMENT PLANT OPERATOR GRADE III (Full-Time) Hourly $34.07 $35.77 $37.56 $39.44 $41.41 $43.48 $44.57 $45.68 $46.82

Bi-Wkly $2,725.60 $2,861.60 $3,004.80 $3,155.20 $3,312.80 $3,478.40 $3,565.60 $3,654.40 $3,745.60

Annual $70,865.60 $74,401.60 $78,124.80 $82,035.20 $86,132.80 $90,438.40 $92,705.60 $95,014.40 $97,385.60

CHIEF PLANT OPERATOR (Full-Time) Hourly $46.80 $49.14 $51.60 $54.18 $56.89 $59.73 $61.22 $62.75 $64.32

Bi-Wkly $3,744.00 $3,931.20 $4,128.00 $4,334.40 $4,551.20 $4,778.40 $4,897.60 $5,020.00 $5,145.60

Annual $97,344.00 $102,211.20 $107,328.00 $112,694.40 $118,331.20 $124,238.40 $127,337.60 $130,520.00 $133,785.60

Upon successful completion of the introductory period, an employee will be moved to subsequent steps within theirr salary range based upon "merit" tied to performance evaluation.

*Upon completion of the 10th, 15th and 20th years of service.

CAYUCOS SANITARY DISTRICT
Salary Schedule for FY 20/21

New employees will generally be hired at Step A unless it can be demonstrated that, based on the inordinate qualifications of the prospective employee, advanced salary placement is warranted.  In no 

event can the District Manager hire in  beyond the mid-point of the range without the express approval of the District Board.

Annually the Board will consider a Cost of Living Adjustment (COLA).  If the COLA is approved, the step and range plan will be automatically adjusted accordingly.  Therefore, an employee may receive both 

a step adjustment based upon "merit" and a COLA in any given year until the employee reaches Step F.  Upon reaching Step F, the only salary adjustment will be the Board-approved COLA until the 

employee is eligible for longevity pay increases.
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CAYUCOS SANITARY DISTRICT
Salary Schedule for FY 19/20

LONGEVITY PAY

MIN MAX

STEP A STEP B STEP C STEP D STEP E STEP F *10 YEARS *15 YEARS *20 YEARS

POSITION 5% 5% 5% 5% 5% 2 1/2 % 2 1/2 % 2 1/2%

DISTRICT MANAGER/CAPITAL PROJECTS MANAGER Hourly N/A

 (Full Time) Bi-Wkly N/A N/A N/A N/A N/A $ 8,307.69 N/A N/A N/A

SALARY Annual $ 216,000.00

ADMINISTRATIVE OFFICE MANAGER (Full Time) Hourly $ 30.16 $ 31.67 $ 33.25 $ 34.91 $ 36.66 $ 44.26 $ 45.37 $ 46.50 $ 47.66

Bi-Wkly $ 2,412.80 $ 2,533.60 $ 2,660.00 $ 2,792.80 $ 2,932.80 $ 3,540.80 $ 3,156.00 $ 3,235.20 $ 3,316.00

Annual $ 62,732.80 $ 65,873.60 $ 69,160.00 $ 72,612.80 $ 76,252.80 $ 92,060.80 $ 82,056.00 $ 84,115.20 $ 86,216.00

ADMINISTRATIVE SERVICES TECHNICIAN (Full Time) Hourly $ 20.65 $ 21.68 $ 22.77 $ 23.90 $ 25.10 $ 26.36 $ 27.01 $ 27.69 $ 28.38

Bi-Wkly $ 1,652.00 $ 1,734.40 $ 1,821.60 $ 1,912.00 $ 2,008.00 $ 2,108.80 $ 2,160.80 $ 2,215.20 $ 2,270.40

Annual $ 42,952.00 $ 45,094.40 $ 47,361.60 $ 49,712.00 $ 52,208.00 $ 54,828.80 $ 56,180.80 $ 57,595.20 $ 59,030.40

BILLING CLERK (Full Time) Hourly $ 18.88 $ 19.83 $ 20.82 $ 21.86 $ 22.96 $ 24.10 $ 24.71 $ 25.32 $ 25.96

Bi-Wkly $ 1,510.40 $ 1,586.40 $ 1,665.60 $ 1,748.80 $ 1,836.00 $ 1,928.00 $ 1,976.00 $ 2,025.60 $ 2,076.00

Annual $ 39,270.40 $ 41,246.40 $ 43,305.60 $ 45,468.80 $ 47,736.00 $ 50,128.00 $ 51,376.00 $ 52,665.60 $ 53,976.00

COLLECTION WORKER (TRAINEE) (Full Time) Hourly $ 16.47 $ 17.29 $ 18.16 $ 19.07 $ 20.02 $ 21.02 $ 21.55 $ 22.08 $ 22.64

Bi-Wkly $ 1,317.60 $ 1,383.20 $ 1,452.80 $ 1,525.60 $ 1,601.60 $ 1,681.60 $ 1,724.00 $ 1,766.40 $ 1,811.20

Annual $ 34,257.60 $ 35,963.20 $ 37,772.80 $ 39,665.60 $ 41,641.60 $ 43,721.60 $ 44,824.00 $ 45,926.40 $ 47,091.20

COLLECTION WORKER I (Full Time) Hourly $ 18.81 $ 19.75 $ 20.74 $21.77 $ 22.86 $ 24.01 $ 24.61 $ 25.22 $ 25.85

Bi-Wkly $ 1,504.80 $ 1,580.00 $ 1,659.20 $ 1,741.60 $ 1,828.80 $ 1,920.80 $ 1,968.80 $ 2,017.60 $ 2,068.00

Annual $ 39,124.80 $ 41,080.00 $ 43,139.20 $ 45,281.60 $ 47,548.80 $ 49,940.80 $ 51,188.80 $ 52,457.60 $ 53,768.00

COLLECTION WORKER II (Full Time) Hourly $ 19.81 $ 20.80 $ 21.84 $ 22.93 $ 24.08 $ 25.28 $ 25.92 $ 26.56 $ 27.23

Bi-Wkly $ 1,584.80 $ 1,664.00 $ 1,747.20 $ 1,834.40 $ 1,926.40 $ 2,022.40 $ 2,073.60 $ 2,124.80 $ 2,114.40

Annual $ 41,204.80 $ 43,264.00 $ 45,427.20 $ 47,694.40 $ 50,086.40 $ 52,582.40 $ 53,913.60 $ 55,244.80 $ 56,638.40

LEAD WORKER II (Full Time) Hourly $ 25.32 $ 26.59 $ 27.92 $ 29.31 $ 30.78 $ 32.32 $ 33.12 $ 33.95 $ 34.80

Bi-Wkly $ 2,025.60 $ 2,127.20 $ 2,233.60 $ 2,344.80 $ 2,462.40 $ 2,585.60 $ 2,649.60 $ 2,716.00 $ 2,784.00

Annual $ 52,665.60 $ 55,307.20 $ 58,073.60 $ 60,964.80 $ 64,022.40 $ 67,225.60 $ 68,889.60 $ 70,616.00 $ 72,384.00

New employees will generally be hired at Step A unless it can be demonstrated that, based on the inordinate qualifications of the prospective employee, advanced salary placement 

 is warranted.  In no event can the District Manager hire in  beyond the mid-point of the range without the expressed approval of the District Board.

Upon successful completion of the introductory period, an employee will be moved to subsequent steps within his/her salary range based upon "merit" tied to performance evaluation.

Annually the Board will consider a Cost of Living Adjustment (COLA).  If the COLA is approved, the step and range plan will be automatically adjusted accordingly, thus maintaining

the plan current. Therefore, an employee may receive both a step adjustment based upon "merit" and a COLA in any given year until the employee reaches Step F.  Upon reaching Step F,

the only salary adjustment will be the Board-approved COLA until the employee is eligible for longevity pay increases.

*Upon completion of the 10th, 15th and 20th years of service.

Anelson
Stamp
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